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national  o p i n i o n  research cente r 

JanuarJ 1 981 

D e ar Res pond ent , 

As ve premi s e d , here are your result s  on the Pro file of Amer i c an 
Youth t e st . On the en c l o s e d  fo� you vill find your s c o r e s  for 
e ac h  o f  the t en subt e st s . We h ave al s o  included tvo bro chur e s - ­
one expl aining your s c or e s  in more det a i l , th e oth e r  prc� i d i n g  
i n �ornat i cn about j ob s , s c hool s , an d  vo c at i onal t e st ing . 

In the f i r s t  broc�ure , "About Your Test S c o r e s , "  there i s  a 
s ec t i o n  on un�erstanding your t e s t  s c or e s . �� en looki ng at your 
Pro f i l e  s c ores , keep in �i nd other things that you knc� about yc�r­
s re l f- - for exa.�pl e ,  vh at you en j oy do i ng , your s c o r e s  on oth er t e s� s , 
yo�r gr aces i n  s c hool , and the things that you fe e l  you do vel l . 
Rer.enher that i f  you vere ill or t i r e d  or had s o�e personal proc l e� 
bot� e r i r. g  you on t!:.e ca:r o f  the t e st , "JOU r.�ay net h a-;e do:1 e  e. s  ;:e ! :  
as :,rou c oulC. he.Ye . Al s o , k e e:;:: i n  ::1ind t h at your b a c k :;rou':'l d , be"::: 
yc:.1r ed'.l c ::l.t :. c ::  a:-'d e :·:�e ::- i e n c e , :;:la:;s a part i n  hov "JOU s c cr e �  en tr.e 
t e s t . 

!':"! t�e s ec �nc bro chure i n fo�at ion i s  provi d eJ on t e st ing , ecuc a� :.�� , 
c �r c e r  c r.o l c e s , and r e s ourc e s . Th e s e  are the areas that you , as a 
group , i d ent i fi e �  as b e i n g  i�port ant �h en you c or.�pl et e d  t h e  Pro f i l e 
t e s t . 

�·:e "..r:. =: ":.  to re::--.ind :lou th3.t :rcur test r e s ult s , l i ke all i n �or::::1.t i :':-: 
ycu J:rov.i ce ::one , v i l l  ret'l!.i n c ompl et ely c onf!.C.ent i o.l .  You are t::e 
o n l :r  pers on vt o "Will rec e i  � e  your t e s t  re sult s . Y o u  :nay v�nt to :.:.:;::·e 
t h e:n v i  th someone--your parent s , a gui danc e c oun s elor , or an ern:;: l c:--::.er.t 

c ouns elor--but NORC vill not . 

Acai n ,  thank you for your time and e f fort in t aking the Pro fi l e  t est . 
t·le hope the t e st scores are us e ful , and tho.t you find both cf the 
broc hure:; helpful . 'We look forvard t o  your part i c i pat ion i n  the ne:�t 
HLS interti ew .  

S inc e r ely 

l�ar:,· Cny Dur i ::h 
Se� i or Sur�ey Di re::tor 

6030 so uth e l l is  • chicag o ,  i l l inois  60637 



The Nal ion:ll Opinion Research Center (NORC) Is 
pl�il!ied lo orrer )'OU an opportunity to participate in 
an imporllln t  sludy, one I hat wil l  have very real bene· 
!"i t s  fur Y""· One of l he�e benefi ls  is t he SSO yo u will 
rc.-ch•c fOI' l a k ing part . There's more, but first a few 
\', Ortis about the  s ludy.  

About 
The Profile Of Anterican Youth . 

This st udy is part or a larger research effort in which 
you have a lready par t icip:llcd - the National Longi· 
r udinal Sr udy of Youth labor Force Behavior, or 
NI.S. Your parl icipation in the N LS has been a real 
t:ontrihution. You h:l\'e added grear ly  to our nation's 
und .. orstanding of t he young men and women or to· 
day. Now, we ask for )'Our cooperat ion again, to 
enlarge and improve that understanding. 

1 he new study, cal led the Profile or American Youth 
(or the Prorile Study, for short), is  designed to do 
jm;t "'hat i ts  name suggest s - to draw a profile or 
conrcm,Jorary American youth,  in the important area 
of vocational apt i t udes . This profile will show the 
abilit ies de,·doped b)' today's young people in the 
c•tuue of their l ives, abi l i t ies that they will use as they 
cont ittuc t heir educat ions and careers . 

The ftearly 1 3 ,000 young men and women who are 
par l il.: i par ing  in t he NI.S are a carefu l l y  selected cross 
�l'Ct ion or A merican )'OUt  h. When all or their answers 
:uc nm1llined, r he resu lrs wil l  pro\•ide an accurate 
pic:t ure or lhe  cnl ire population or that  age. So, as 
o ne tncmbcr or t hai  u n ique group, you r  opinions and 
lo"r �x periences and )'Our abi l i r ies really count . 

Ttl dr01w rhis  profi le  we are planning to administer a 
l l'\l to every member or our  large sl udy group, and 
n; • l m .l l l y  you w i l l  be i ncluded . We wil l  use a research 
,·crsiun of a vocal ional  assessment test developed by 
I he ro\ C:l l lnlcnt  and IJ<I Sed . On over ]0 years Of 
l l'W;m:h a nd c ., perieru:c . The Profi le lesl  will  be given 
'" � l l la lj �mups o r  you n c  people a t  several hundred 
• , , ,·;• t i c m s  a l l  over t he U n i t ed Sl a l e � .  A n d  in ret u rn for 
:. our  l i me and e Horl we w i l l  g ive you l h at $50, plus 
i • o hl l l l l . l l iun t h a t )'OU can u�c i n  maJ. ing )'ou r  educa, 
l i • • l l  ;md �: a reer p lan� .  

� . . 

Abnut. 
. Th� §ponson•hip 
And 
U!:es Of 11te Study 

The Depart ment o f  lahor (Dol) originaled sponsor· 
sh ip  of l h e  N LS. The Department of Defense (Dol>) 
joined i n  the sponsorshi p  of the N LS, so t he s tudy 
would include yout h  in the m i li tary,  and is also spon· 
soring the Profi le componen t .  

The results of  t h e  study w i l l  have m a n y  important 
u�es. Dol researchers wil l  have new and valuable in·  
format ion about you , r he N LS part icipa n t s ,  as well 
as t he mi ll ions or young people you represent.  This 
i n format ion , added to that from the N LS interviews, 
will  help t hem 10 create a l ru ly  comp'rehensive profi le 
of American you l h  toda y .  DoD researchers wil l  be 
able to usc th is  i n format ion to improve the way 
young men and women who cnler the Armed Services 
are assigned to training and duty.  In addi l ion, the 
Pro file data will be made avai lable for use by univcr· 
si l y  scholars and ot hers wh{' arc concerned with the 
abi l i t ies of young Americans in t he 1 980s . 
Out al l  o f  t hese efforts wi l l  be based on t he results of 
t he whole group o r  young people  who take t he test . 
Your individual  test resul t �  wi l l  be kept complell!ly 
cotrfidc•tltial. No one - not your parenls ,  not your 
5chool , not the government - wil l  k now your scores . 
They w i l l  be used only as 1\ part of t h is group por· 
t r a i t .  

T h e  profi le  o f  American Yout h w i l l  b e  hnpor l a n l  i n  
undcn t a nt l i n c  t h e  young men a n d  women o f  today 
and i n  m a k i u c  plan� l'nr ctlucal ion a nd career pro· 
J!rams 1 0  bene fit l hcm . The s tudy will  he cond uclcd 
cn t i rcl )' i n  t h e  yea r  I IJI\0, :mel  t he resul ts  from it wi l l  
he valnahlc t h rmwhnul  rhe c lecmle ahead . 

· . · :  
·' · · · 

.About Your Contril�u• ton 
You are the very heart or the Pro me Study's success. 
Your effort on the Pro rile test will represent that or 
many other young people l ike you. Without you we 
cannot obta in  an accurale piclure of conlcmporary 
American you l h .  And a n  accurale picl ure is essenr ia l  
i f  government planners, educators, and employers 
a re to help the youth or today make the best use of its 
ta lents. 

Your contribut ion to this research effort will  be to 
take a test.  You will find it  very similar to tests you 
have taken before. It requires no prepararion on your 
part and is easy to take - you wil l  not be asked to 
write any long responses, only to fi ll in spaces on an 
answer sheet . 

Because t he test normally takes about t hree hours, we 
ask that you set aside a morning,  a fternoon , or even· 
i ng, go to a testing session in your area , and give the 

. test your best' effort . In  return,  you wil l  have the 
satisfact ion of k nowing that you have contributed to 
an imporlant research efrort t hat will bcndit you and 
other young people, and you will  receive the very 
direct benefits to you that are described below. 

About 111e Benefits To You 
SSO. We recognize that your t ime is valuable, and we 
want you to give t he test your best effort . So, arter 
you 've finished the test,  we wi l l l!ive you SSO. What 
could be simpler? Or better? 

•·eedbaek. The resul ts  of this test will  provide a 
nat ional pronJe of the abi l i t ies of today's young pcO· 
pie. The results or your test wil l  be used to give you 
i n formation about your o w11 abilities. We will send 
you t his i n formation in a form that wil l  be useful in 
making plans for your future. 

Again,  the i n formation about your own test results 
will  be kept completely con fident ial . I t  wil l  be sent 
only to you , i n  an envelope marked personal and 
con fiden l i a l .  You may choose t o  share t his i n forma· 
lion w i t h  persons who can help you to make l he best 
use of  i t  - ca reer counselors ,  for example - IJul t hotl 
wi l l  be e n l i rc ly your choice. 

We hope I hal 1 he�e di rect bene fi l s ,  coupled with rhe 
k n owledge t h a t  you cotn con l r i b u l e  1 0  an important 
n a t ional s ludy,  wil l  make you a parl icipanl in  the 
l ' ro l'i le u f  Aml·rit'an Yuu l h .  
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nt.:AfJi i\IG YO U R  TEST S C O il t:: S 

This score sheet contains your resul ts from the Profi le of American 
Youth test .  The enc los ed book let. "About Your Test Scores;· describes 
the scores and the subtests  in greater detai l .  

For each sub tes t  you have two scores - - the NUMBER RIGHT score and the 
PERCENTILE RANGE score. 

The NUMBER RIGHT score shows the number of questions you answered 
correc t ly  in that suhtesl .  The NUMBER POSSIBLE column shows how many 
que s t i ons appeared in that suhtesl .  In" the subtest on ARITHMETIC 

REASONING you got 12 r ight  out of 30 poss ib le. 

Your PERCENTILE RANGE scores. in the chart to the right of the NUMBER 

POSSIBLE column, show how you did in comparison to the nat ionw ide group 
of al l  pr.rsons bom between 1 9 5 7  and 1 964. A percentile score indicates 
IIJP. percentage o l  peop le who scored belo� you on a certain test. 
The percent i le  scores on the Prof i le test are presented as PERCENTILE 

l 

RANGE scores and shown as hands of Xs because they are only approximate. 
For eump le. your PERCENTILE RANGE score in ARITHMETIC REASONING 
is 20 to 35. This  means that your percent i le score in ARITHME TIC 

REASONING is  probably greater than 20 bul less than 35. 
- . .  · · -· · - ·- ·  ·- - - - · · - · · - - - · · - · · - - - ·  ----

· · · ·-- · - ------------,------- ,.-- - - - --- r - · · ·  - - · ' · - -----

B U G T t: :;TS 

Par n a r � p h  Comprehension 

\f\!ord K nuw!etJge 
G o.: o r c r  a t  S c ience 

U , o l hc m a t ic s  K n o\·: lt!d!Je 

A r l l l un d ic R �; a so n i n u  

f·! l l l n c w: a l  Operat ions 

( ·, d o r : ! i  S t •C t ; d  
:. : , · ;  1 1 . ; : 1 :  � . : 1  Gl.lnr p r t.: h cn:;i  .HI 
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Interpreting Your Profile Te�t 
Results 

As a member of the sa mple for  the N a t i o n a l  
Longi tud ina l  Survey, you have taken the  ten 
subtests that ma ke u p  the Prof i le of Amer1can 
Youth test .  Your test results are enc losed on a 

sepa rate sheet . This guid e  explains the sco res 

more fu l ly and descr ibes the ski l ls the Prof i le 
test is designed to measure . 

H ow to Read Your Scores 
The Profile test consists of  ten sepa rate 
subtests . each focusing on a different ski l l a rea .  
You have received two kinds of scores for each 
test . 

The number right score is simply the numbe�  o f  
quest 1ons you answered correctly .  T h e  to ta l  
number o f q uest1ons i n  t he test IS  a lso show n :  i t  

represen ts t h e  h ighest poss1 ble score o n  t he  
subtes t .  Very few pe rso ns rece1ve t h is rr.a x i :r.um 
score . 
N u mber r ight  score s .  i n  and of t he mselves . a re 
not very use f u l Wit hout  some s t a n d a � d  of  

compa nson . For th 1s reason your score is  a !so 
repcned as a percenti le range .  w h 1 c �. a ; i C\'JS ·, :. u 
to compare your pe�formance wit h �he r.a : i C." �. ;; '  
grcu p o f  perso:1s bcr:"t  f r o �  1 957 to  1 �� A 
percent i le  sccre r'ld 1ca �es the p r o p c r n c r, o f  
persons i n  the nat ional  ;; r o �.; p  w h o  w ou ! =  sccre 
lower than you . A range . rather  t ha n  a s .;1g 'e  
number . i s  p resente d for  each test . beca ;; s e  

percen t i l e  scores. l i k e  any o ther test  sc c r es . � ra 
only approximate. Y o u  c a n  be c: b c u �  7 0 : j  
con f rde :'l t that you r percent i le  ranges 1r.c : u:-a  
y o u r  t r u e  percen t 1 le scores . 

Your  pe rcent 1 :e range scores are r l lustrat�d on 
t he score sheet a!\ oars o f  x·s .  This cna n w. t 1  
help you compare your scores in the var 1ous sk i l l  
areas . It  may help you iden t i fy areas of  rela uve 
strength or weakness . If  the percent i le range 
bars from two tests overla p ,  then you have 
performed a t  rough ly the same level on both 



tests .  I f  one bar is i n  a h igher range than 
a nott"!er .  '{OU have performed better i n  that  a rea ; 
tt·,a t is a n  a rea i n  which you are stronger . 

Fa ctors Affecti n g  Profi le  Test 
Resu lts 

A set of scores o n  tests l ike the Prof i le of  
American Youth does not present  a complete 
picture of  a person's a ptitudes and ab i l i t ies.  I t  
cannot  be emphasized too strongly that  your 
Profi le test resu l ts ,  l ike any other test results,  
ca n  only be in terpreted i n  l ight of  your interests, 
your past performances.  and your history of 
train ing  and educa t i o n .  

Wha�  �he P ro i i i e  �est  does t ry to measu�e is  a 
g rc�.;p  of s k a l l s  t h a t  are usefu l  in var ious t ra a:-: ing  
prog rams a n d  oc::upa t icns .  You r performance 
re ! lec ts  i n  p a n  the k n owledge and the sk i l l s  you 
have a::::: u i ·ed i n  these area s .  S uch scores may 
suggest  p rcrr.:s ing  d i re::t aons for  f u n  her t ra ; n i n g . 

Wha:  t r. e  Pro l : l e  test d oes not try t o  measure  is 
t he INide va� iH; of  pe�sona l  qua l i t ies tha t are a 
part of s u ccess i n  a ny occupa t ;on or t ra : n i n g 
pr:: ; �a � - m c t i v =:n a o n . i n :e�est .  a n d  crea t a v i t y .  to  
name a :r. .·; . S t re�g�hs  a n  these a reas  can 
cvercc!"':",e ae: ic  ;nc :es  i n  spec a f :c s k a l l s . 

Y� w r  P�cf i : e  tes t  s:: ::: res a 'so ref lect  factors o ther  
t r•an  vcur  leve:s o f  sdl .  Low scores,  fo r  
exarr.p!e . can  o f ten be traced to 1 l l ness ,  
misu nde r s t a n d i n g  o f  d i rect aons,  or  i m proper  
ma � i< i :: ;  of a r.s·.ve� s:-.e::ts . 

M a ny o f  :he P ro f i l e  subtests cover s k a l ls  
ccmmcn1y  taught a n  school , an d  near ly al l  o f the 
subtests require the use of  the Engl ish language . 
For these reasons ,  Profi le scores may not  be 
accura te indica uons of the abi l it ies of  person s  
whose school ing is  l imi ted.  or  whose nat ive 
language is not Engl ish .  
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What the Subtests M ea s u re 

The Profi le test is a research form of a 

voca t ional aptitude test developed b'{ the 
G overnment .  For over th i rty years .  forms of  tt-:as 
test have been used for occu pat iona l  counsel ing 

in h igh schools an d  in the mi l i ta ry .  The e!"lclosed 

booklet on tests , careers , schools ,  and jobs 
contains more information about the use of 

scores from vocational  apt i tude tests l ike the 

Profi le test . You may consider your Profi le test 

resul ts as one of the many factors to be used in 

considering your career options . The fol lowrng 

sect1ons briefly describe the Profi le subtests .  

Paragraph Comprehension is a test desig ,ed to  
measure how well you  can acquire i n fo�ma: r o n  

f r o m  written passages.  Y o u  were a s k e d  to r e :; :j  
s h o r t  paragraphs and t h e n  to a nswer quest :or.s 
about  them . Most occupat 1ons requ i re t h :s s;; ; l l 
to some degree. Some occupat ions place heav·, 
demands on para gra ph com prehension - Ia''' . 
journa l ism .  ar,d  mana;ement , for ex<!m;lt: . �,� cs: 
coi lege courses a lso reQu 1 re thas sk i l l .  Low 
scores in paragraph comprehension rna·,· be 
improved thro�.;g h  pract ice i n  rea d ang - e i t r.e r  b ,.  
i n creasang the variety a n d  amount  of  one · s  
rea d i n g ,  o r  perr.a ps b y  e n tenng a prog�a m 
specif ica l ly  de�:gned to i n c rease read , n g  s;::>t: : :  
a n a  comprehe!iSaon . 

Word Knowledge is essen: 1a lly a vc::at:.J ' C: ' l  
test . G iven a word , y o u  were a s k e d  to c�c : �e 
one of four other words that  mcst  r,e a � ! y  r.ad  
the same meaning . Th 1s test  re f lects  a pe�s::: r. · s  
read ing  range and educat iona l  expe• ae�ce s .  l l  : s  
of ten used as a predactor of  success in  f u � : he· 
tra

.
i n ing  in academ1c areas.  As w1th pa r a ;; · J : h  

comprehenSIOn ,  l o w  scores a n  w � r d  i{ n o,· • .  � : ;:; e  
m a y  be 1mproved by increasang the var ae :\' a n .;  
amount of  one's read1ng . and by studying 
vocabulary-bui lding books a n d  gu1des. 

General Science i tems are drawn from a va � :�!y 
of fields: biology ,  medicane, chem1!=.: ry ,  a�d 
physics . This  test measures bas 1c  fac:uil i  

3 



knc·,...;eoge tau g h t  i n  secondary school general 
science cou rses. Low scores m 1gh t be improved 
by ta k : � g  courses in science . or through read inQ 
genera ! SCie n t i f ic  p u bl icat ions.  

Mathematics Kn owledge scores depend largely 
o n  a �erson ' s  forma l tra in ing in ma themat ics .  

M ost of  the Quest ions concern subjects that are 
typica i l"( i n trod uced in h ig h school courses . such 
as aeome uy .  a lgeb ra . and t rigonometry . Scores 
.on this type o f test are often used to pred ict 
success in occu pa t ions or train ing programs that 
require a dvanced mathematics. 

Arithmetic Reason ing i tems are often cal led 
"word problems. " You were asked to use . 
arithmetic sk i l l s  to solve· problems described in  
short  passages.  T hese questions do not reQuire 
advar.ced mathema tics . but rather  the abi l i ty  to 
t r<ms 'a:e rea l - l i fe proble:-:-.s in to ma t hematica l  
terms . These s k i l ls are requ i red i n  varying 
degrees by sc ien t ists . eng meers. ca rpenters , 
tool- a :1d - c : e  makers . clerks . and accountants .  

Numerical  Operat ions  i tems covered basic 
ar i thrr.et !c  quest ions . which you we�e to answer 
a s  a:..: : c k l y  a s  poss 1b le .  You r score on th is test 
depends  m a i n l y  on your S;:Jeed and accuracy 
v:1 th s :rr.p!e a n t h m e t i c .  C!erks and bookk ee:>ers . 
amen; c t :-.ers .  use these sk : l l s  in thei r wor k. .  

Coc:ng S peed , : : k e  nu mer i ca l c pera t tons . tests 
s pe:O::: a n � acc� racy m c c :':"l p 1 e nn g  tasks .  G iven 
the c : : e  nurr.be�s  for  certa 1 n  words a t  the top 
o f  �he pa;e i n  y o u r  test  bcoldet . you were asi<ed 
to rr.a r k  t he s:a ::es e n  you r answer sheet 
ccr: :s;: c r. : ; r. g  :o  the code numbers of  these 
wcrc s .  T hese s k i l l s a re requ i red by clerks . 
COC� �S . ·.·wa r:hcwse WOrKer s ,  l i ie�S . bOO K k eepers , 
and ethe r s . 

Mechanica l  Compre hension showed pictures 
bu1 l t  a � o u n d  basic machines such as pul leys, 
levers . gears.  a n d  wedges. The quest ions asked 
you t o  visual ize h ew the objects would work 
together. Relatively high scares in th is test 
suggest that a person might do well in an area 
where the e mpha s is is on mechanics - for 
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example.  des ign i ng . manufactu r ing . or repa t r i r.g 
mach ine ry.  Low scores i n  th1s a rea could 
probably be improved by wor k i n g  wit h 
mecha nica l devices . such a s  • n  shop c:asses or 
auto repa ir . 

Auto and S hop Information test s  your spec1f ic 
knowledge of the tools and the terms used in 
the repalt and ma in tenance of ve hicles . Th is  
type of  test is used to predict performa nce m 

tra in ing for occupations deal ing with the re;:>ai r .  
maintenance. o r  opera tion o f  mecha n ical 
eQ u ipment . 

Electronics I nformation is another ra ther specific 
test . It  measures your knowledge of electrical 
terms . your fami l ianty with e lect r ica l equipment.  
and your abih ty to solve e lec tnca l problem s .  

K nowledge a nd abi l i t ies of these k i nds are 
needed by electncians . engineers .  e lectronics 
tec hnic ians.  a n d  e lectr ica ! eQuipment serv1cers . 

H ow To Use You r  S c o res 
From t hese descr ipt 1cns o f  the P r o f 1 le subtes:s .  
you ca n  see that  your  results may be usefu !  t n 
select ing a n  area of work for which t r.e sk • l l s  
you n ow have m ig h t be helpfu l . I n  adc: t 1 o n .  
y o u r  resu lts  m a y  su�ge�t sk1 l l a reas  t h a t  v o u  
would l i ke to  improve . Y o u  shou l d be a\·,.a �e t�at 
these scores are on:y part  of th e  �o:a l  ��ct:..: ·e .  
You ' l l  probably wa n t  t o  cons :der the:-n t=.g: : :-,er 
with other  i n format ion that  1S ava i !ab !e b:�cre 
mak ing any dec1si ons .  To hel p you f u r�her t n  
th ink ing  about y o u r  f u t u r e .  w e  have mcl uoed a 
booklet  w1th Quesuons a n d  answe�s o n  careers .  
schools .  and other  tests t h a t  you m1ght  war.t to 
take .  Please re fer  to th 1s booklet  for  a �dt t :cna l  
in fo rmat io n .  0 
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l ntroduc�icn 
. · - -- - - · - - ----

W hen yo u partic i pated in the Prof i le  of American Y o u t h  
Study ,  you answered some questions to l e t  u s  k n ow 

what i n formation you would l ike  to receive a l o n g  with 

your  test resu l ts .  We lea rned that most of you a re 
i n terested in gett ing information about col leges and 
vocational  schools . You would a lso  l ike to k n ow what 

various people and places can te l l  you abou t schools,  
col leges, and jobs . In  this booklet,  we have put together 

some information that we hope wi l l  be helpful to you .  
---- - - - - - -
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The Profile ol A-rlcan Yout 

TEST�NG 
Many tests are a vailable 
to help you discover 
more about your abilities 
and interests. 

N ow that you have had some f i rsthand 
experience wi:h the Profi le of Amer ican 
Youth test . y o u  m ig ht be interested in  
k n owing a bout other tests t h a t  have been 
developed to provide people with 
infcrmauon about themselves . Most people 
take tests for one of two reasons .  S ome 
want to app ly to schools or  for jobs that 
requ i re app l icants to take tests.  Others 

want to learn more about themselves - for 
exar.1ple , the kincs of j obs they rr.ight do 
well in,  o r  the subJects they might e!'IJOY in 
schcol . We wil l  take a look a t  severa l types 
of tests a n d  the i<tnds of th ings they 
meas.;re . 

What do vocational apt itude tests 
measure? 

: ·· � Vocat iona l a pti tude tests measure 
how well you can be expected to d o  in 
some area related to a job . Some of these 
tests measure your ability in a num ber of 
areas and relate to a broad range of 
careers . There are also vocational aptitude 
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tests that relate only to specific 
occupations.  such as e ngi neerrng . musi c ,  
or accounting . 

Two vocat ional  aptitude tests that rr.ea s ;.; re 

abi l ity in several  a reas are the Oi: ferent�a:  
Aptitude Tests and t he G enera l  Apt1tude 
Test B a ttery .  The  D ifferentia! Aptitude 
Tests I DAT l are eig h t  paper-and · penci l  
tests taKen as a g roup : Verbal  Reasor.:n r; .  
Numerica! Abi l i ty .  Abstract R ea sor. ir.g . 
S pace Reason ing . Mechanical Reasoni n g .  
Clenca l . Spel l ing . a n d  S entences . Tr.e 
General Apt itude Test B attery IGA '7 8 1  is 
made up of twelve tests . e ight  pape� ·anc­
penc i l  and four  de xter i ty tests . T he pa pe�­
a nd·pencil tests measure aptitude in  e :g.,t  
areas : genera l reason1n g .  verba l .  numc� :::J I ,  
mechanical . spat 1a l .  form mat ::h ir.g , 
c ler ica l . and motor coordinat 1on . The 
dexterity tests measure manual ab o l i tv .  

You c a n  find o u t  more about these tests 
from your hig h school or college gu idance 
cou nselor or a n  employment counselor . 
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What is an interest test? 

An in terest test is  des ig ned to 
measure what yo u  l ike to do and what you 
d o n' t  l i ke to do. It does not ask questions 
to find out how much you know. as an 
apt i tude test does . and there a re no right 
or wrong answers on tests of this kin d .  
Instead ,  interest tests ask  questions l ike, 
"If you had your choice of l istening to 
music for a n  hour, swimming for an hour, 
or working on your car for an hour.  wha t 
woul d  you prefer to do?" 

Based on your answers to many questions 

l ike  th is ,  your score on a n  in terest test 
wou ! d  summa rize your major interest and 
o t ne r st r ong a r eas of inte rest . You might  

t e  tcld . for examp:e , that  you a re m o s t  

in te;ested i n  machine work , but  aiso have 

a s:rong in terest in music.  

T t:e na mes o i  two interest tests are the 
Kuter  P re�e�ence Record a :1 d  the S treng 
Voce � : o n a l  I n terest B l a n k . One form of the 

K uder P reference Record est imates 
cc:::�;::a t i or.al i n t erests . I t  provrces scores in 
te:'l areas:  outdoor . mech an rca l ,  
co� ;::u :::nicna l ,  sc ie � ti f lc ,  persuasive . 

ar t : s t : c ,  ! : te:ary, mus::a l .  s o ::: :a l  servrce . and 
c!e r i:::a ! .  T h e S t rong Voca t ional  I nterest 
8 la�i<  ! S V ! S l  can be scored for any 
n u rr.::er  of  vccat icna i  i nterests . Some of  
the g eneral  a r ea s  that  c a n  be inc !u dod are:  
creat !ve- s:ie:ni f ic ,  te::: hn ica l .  m us ical , 
bus : ness.  and verbal . I f you would l ike 
rr.c.re : n � c��.at ion o n  i n te res t tests.  a 
g u ; c e � ce or employment counselor wil l  be 
a ble to help you . 
I f  you are thinking o f  taking vocational 
apti tude and interest tests to explore career 
possibi l it ies . kee� in  mind that your scores 

may not match on the two kinds of tests 
because your  abi l i t ies and you r interests 
ma i l ie in di f ferent vocational  area s .  For 
example.  you may do very we l l in 

mathematics on a voca t ional  apt itude test,  
while your interest test shows no interest 
in  any career that uses mathematics. 
Whatever the d ifferent kinds of tests show, 
you may want t o  use them by looking at 
the areas where your i n terests and abi l i t ies 
overlap. 

An other thing to keep in  mind when using 
aptitude or interest tests is that testing is 
only one measure of you r abil ities and 
interests . Other things that you know 
a bout yourself - wha t you like to do. wha t 
you d o  wel l  in , your school g rades . and 
other measu res - are a lso incicat •ons of  
your abi l i ties and interests .  B u t  inte�est and 
apt itude tests  may be usefu l  too ls ,  when 
combined with other informatio n ,  to he!o 
you decide what area or a reas to 
concentrate on for further study.  for 
tra i n r ng , or  for job possib rhties.  

.• 
What are a cademic; 8 1Jtitude tests? 

Acacemic apt i tude tes�s a re use::i to 
prec ict how well you can be e xpected to 
d o  i n  col!eg e .  Two such tes�s a•e the 

S cholast ic Aptitude Test ! S A  Tl  a nd the 
American Col lege Testing I A C T l  
Assessment .  Y o u  m a v  have heard o f  these 
tests before . since many col leges reQ u • re 

that you take one of them before you are 
cons rdered for admiss•on . I f  you ilfe 
interested in graduate study, then you may 
have to take the G raduate Record 
Examination ! G A E l .  which is another 
academic apt itude test. Because these 
three tests are so often required for college 
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admission,  we wi ll l ook at each one 
sepa rately . 

The Scholastic Aptitude Test (SAT) 
measures abi l ity in  both verbal and 
mathematical areas.  Verbal abi l itY is 
measured by voca bu lary skills , read ing 
comprehension,  and analogies. 
M a thematical abili ty is measured by 

a ri thmetic skil ls, algebra ,  and geome try . 
The cost for taking the test is $9.25,  but 
those who cannot afford the fee are 

sometimes allowed to take the test at no 
cha rge . The S AT is given several times a 
year at most high schools. If you would 
l ike more information, ta lk to a guidance 
counse lor or write to : 

· 

Col lege B oa rd America n Testing Program 

B o x  592 
P ri nceto n ,  N ew Jersey 08541 

T he American Co l lege Testing (ACT) 
Assessment inc!u ces tests '" Engl ish . 
m a , hema tiCS . soc1al  sciences . and natural  
sc ;ences . I t  a1so 1 n cludes a sect1on o n  your 
i n t e rests.  The cost for ta king the :est is  
$8 .50 .  but i f  yo-u cannot afford the test fee 
'(OU may be able to get a fee wa 1ver ar.d 
ta k e  the test at  no charge . The ACT is 

give n at var iou s  h igh schools and col leges . 
7 o ' ind o u t  more a bout  the A CT . see a 
; :..: . : : :-:ce : c u � s e t c r  cr vvnte to : 

A. �. ': � ! C S !1  C � : :::ge 7es: ir.g 
? . 0 .  3 o x  .1 � 4  
I owa C . ty ,  IO\'ICi 52243 

The G raduate Record Examination l GR E) is 
rea u:red bv many universities and 
proiess1ona1  schocis for students who want 
t o  take graduate courses beyond the 
bachetor ' s  deg ree . The G R E  Aptttu-cle Test 
ccvers ·.terbal , Quantitative . ar.d a nalytiC 
Sk i l lS .  
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There is another G R E - the Adva nced Test 
- which is given in twenl'( d1 fferent  areas ,  
including b io logy . French , e ng i nee n ng , _ 
music , and li terature . I n  this G R E you are 

tested only in your a rea of stu d y .  Not al l  
schools reQuire that  you take an Advancec 
Test, so check with the schools you are 
applying to for their reQuiremems. 

The G R E  Aptitude and Advanced Tests a re 
g iven a number of times during the year a: 
d i fferent locations i n  the United S tates and 
i n  foreign countries . The fee for each test 
is $20. I f  you cannot a fford to pay for the 
tests , you may be ab le to get a fee waiver . 
If you would l ike more informa tion on the 
G R E . ask a college gu idance counse lo r or 
write to:  

G raduate R ecord Exa minations 
Educational Test in g Service 
Box 955- R 
P rinceton , New J ersey 0€541 

G u i d a nce ana ca reer c ::.; r.se ! o�s rr.a.- :.: � :\·..­
what tests are recu i red fo r  scec : f 1c 
schoo ls . I f  not . you ca n  contac:  :r.e 
schools that  you a re • n teres; e o  : :1  t 'J  ' . � ::  
out their  reQu irements . 

For most aca demic apt : tuce �es t s .  :�e�e 
are ::''�c� •ce tes�s ava : : a = ! e - e·�·e·  • · :-; - : � :  
orga r. • z a t ; ons : r a t  ces ; �  � r e  · : s �  : ·  = :  
:na,or  :c.: �s���es � � - c : ·· : e  : : ..; :- s �  : ·  

may have sc�e ; � a : : : c :  : � : E �  :-: � s . : r  ·: : � 

c a n  ·.v� ite !O ��e o r;:�•za : 1 c n  � o �  3 : · = : :  : :  
version o f  :ne !est .  9 o o K. �:�res : • : e �  .: ;; � � Y  
manua ls or pract •ce tes;s tnat  you can 
purchase on acaoemic ao! : :uce �es :s . s ;. : :'l  
as the S A T , ACT.  or G R E . Y c u rr-.av 3 :s :J 
wan t  to took into cou rses ces:;nea :o :'I t? : ;:>  
you do better on these acaae�•c � :m !uce 
tests . though these cou rses a re not  
reQu•red be !ore vou :a�e : � e  tes:s . 



There is a wide range of 
educational opportunities 
and many ways to 
finance them. 

The�e a re many reasons for continuing 
ycur educat ion and many ways to  do i t .  
S o:;:e pecp!e g o  d : rectly frcm high sc h ool 
to c� ! lege.  junior co! leg e .  o r  vocation a l 
sc!-.ool . Others .  who c r d n ' t  f in ish high 
sc:-tco l ,  st�,;dy to take the Gene�a l 
Educa ; icna l  Deve'opment test . Some 
;::t:opie whcse r.ative lang u age is not 
En� ! !s� ta k e  a cou rse in Eng l ish as a 
Secc!"ld La:-�guage I E S L l .  M a ny �eople 
take cou rses such as ceramics .  music . or  
sw:;-:-:� : n g  just beca use they enjoy them. 
S t ; ; l  o � r:e�s ta ke cou rses in  order  to get  

be�:e�  jots t h a n  the ones they have . 

This  section describes a wide range of 
ed�,;cat iona l  o p portunit ies.  i nclud !r.g 
vccat ional  schco!s ,  col leges and 
un ive�si t ies .  non -c :ed it cou rses . and other 
e:uca� rcnal  programs. 

, . .  
What are vocational schools? 

,. 
, .. .. Vocational schools offer training in 
particu lar  ski l ls .  They may also be called 
trade or  technical  schoots . At vocational 

schools. courses are taken main ly in your  
a rea of special iza t ion .  Comp let i ng a 
vocational school program may take  from 
three weeks to three yea rs , depending on 
the particular  program and tt-.c schocl . In  
some cases . courses tl".a t are taken at 
vocational schools can count towa rd a 
degree from a four-year col lege . Some 
vocational schools offer  t hese types of 
programs: 
Actir.g 
Apol aance Repair  
Baking 
B ui iding Ma i ntenance 
Carpentry 
Construction Technology 
Data Processing 
Draf ting 
E lec tronics 
Fashion Design 
Haircutting/ S tyling 
Heavy Equipment Operation 
Industrial Management 
Legal Secretarial 
Medical/Dental Assisting 

-------------------------------------------- ---------------------
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M e d :cal  Lab Technician 

O f f ice M ach i ne R epa ir 
P lu m b in g  
P r i n t i n g  

Real  Estate B rokerage 

Where can I get more information 
on vocational schools? 

You can ask your l ibrarian or a 
guidance or career counselor for more 
information.  You can look in the Yellow 
Pages of the telephone book under 
" Schools," or you can write for the 
" H andbook of Trade and Techn ica l Careers 

a n d T ra in i ng . " I t  is ava i lab le at no cha rge 
at t h i s  a dd ress : 

National  Associat ion of Trade and 

Tech n ical  S c h e e t s  
202 1 K S t ree t . N .W .  
Washington ,  D . C . 20006 

What a re two-year co l leses? 

Two-yea r col leges. ofte n called 
jun ior or community co l le;es . are schools 
where a s t ;.; d e n t  can earn an assoc :ate " s 

deg•eo:: a�te� two years cf stu d y .  They 
g e :- e �a i i y  o f fer  a va riety cf c ourses . from 

a�to mec!":an :cs to l iterature.  I n  many 

ca ses t hese cou rses ca n be tra ns ferred i f  
vou decide to at tend a four-year co l lege . 
T h e  major a dvantages of community 
c c ! leges are t he i r low tu i t ion a n d  the fact 
tha t students can genera l ly  l ive at hOme 

ra the r  t h a n  en ca mpus . Community 
coi leges freQuent ly offer cou rses during the 

eve n i n g  and on weskends for the 
convenience of those who work. 
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Where can I get more information 
on two-year colleges? 

You can ask a gu ida nce or ca·�er  
cou nse lo r or l ibrarian,  or you can co n s ..J ! t  

reference books . T w o  that may be use f u l  
are: 

Barron's Guide to the Two-year Colleges , 
Barron's Educational Series . 1 1 3 
Crossways Park Drive, Woodbury. New 
York 1 1 797. · 

America n J u nior Colleges, by Edmund J .  
Gleazer , J r .  l Ed . )  & Jane Follett Cooke 
( Assoc . Ed . ) , American Council on 
Educa t ion . One Dupont Circle, 
Washingto n ,  D . C .  20036. 
T hese book s are probably ava;lable at y o u r  
high s c h o o l  or p:.:blic  l ibra ry.  

. . .  What about four-year coll'!ges a n d  
universities? 

Fou r-yea r co l leges differ in  rr. a :-. y  
ways . S ome a r e  large

·
. s o m e  a r e  sma: t ; 

some are located in rura l  areas . sc�e � �  

metropo! i ta n a rea s ; some are s�.;;l:::or:: : :: ·1 
pu b l ic tax money , some a re private; s c �e 
a re very e x pensive . some are muc� less 
expensive . The diHerences among cc! :-=- ;:s 
and universitieS a re so grea t that ma< : n ;  a 
cho ice of wh ich to attend is se!::om eas ·t .  
H owever .  there are many ways ; o  ga�he�  
information that  w i l l  ma k e vour chc•ce 
easier . This sect ton describes some ot : �e 
resou rces you can consult to get 
informat ion a bout co l leges and univ£: s : : ; e � .  

---- · · - · · · · · ·  



What kinds of programs a re offered 
at four-year  colleges and universities? 

At col lege a student works toward 
a bache lor ' s degree by Ja king a number of 
d i fferent  cou rses every term. By the junior 
or senior year these courses are mostly in a 
majo r area of s tudy,  such as chemistry , 
Eng l ish ,  nursing ,  o r  account in g .  The 
courses and majors that a college or 
university offers are l isted in the col lege or 
university catalog . The catalog also 
describes the admission req uirements , the 
cost of  attending  lhe col lege, and other 
usefu l  informatio n .  The col lege admissions 
office wil l  send a copy o f  the col lege 
ca�c: i o g  upon request.  

S ome of  the progra m s  offered at  col leges 
and un iversi t ies are :  

A c : o u r. : i n g 
Advert i s ing 
A n t r r o o o i c gy 

Arc:-. : tectu re 
A.s: r o nomy 

B io : c g y  

S c t a � v  

B w s: :"!ess Ac:-:1;r. is : ra: io n  
Che:-:-:!stry 

Co�.; nse: ,ng  
Educat ion 
E n g : neer ing 
E '"lg i ls h 
Fre!'1ch 
H istory 

J ou r na l i sm 
Ma;r.€:-:-.a t ics  
N u rsing 
N utr it ion 
Physics 
Physrology 
Polit ical Science 

Publ ic Administrat ion 
Psychology 
Sociology 
Spanish 
Zoology 

Where can I get more information 
on four-year colleges and universities? 

You can get more information from 
a guidance or career counselor,  from a 
teacher, or from your librarian .  You can 
also write directly to the admissions office 
of a college in which you are interested . 
Ask for their college catalog a nd any other  
information they have for prospec: ive 
students. Two books that descnbe 
hundreds of colleges and u niversrt res are:  

Barron's Profiles of American Colleges, 
Barron's Educat ional  Serres. 1 1 3 
Crossways Park Dr ive , Woc d b u r y ,  New 
York 1 1 i97 . 
Lovejoy's College Guide, by Clarence E .  
Lovejoy, Simon a n d  Schuste r .  1 230 
Avenue of the Amerrcas .  New Yor k ,  New 
York 1 0020. 

What are the admission 
requirements for two-year colleges, four­
year colleges, and universities? 

Admission requ i rements d i f fer from 
one college to another . Almost al l col leges 
requ i re that your hrgh school send them a 
copy of your transcr ip t .  M ost colleges 
requ�re that you taice either the SAT or 
ACT exam . I f  you are interested in 
graduate study, then either the G R E  
Aptitude o r  both the Aptitude and a n  
Advanced test may be requi red . I f  you are 
interested in some professions,  such as law 

- ·  - · · - - · - - - - ----·· · - - - -- - - ---
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or medicine, then a nother exam is usual ly 
required . Some colleges . universit ies.  and 
professional  schools require letters of 
recommendat ion from teachers . 
counselors, or employers . Most a lso 
require that you complete an application. 
and some have a n  application fee . These 
fees are usually $25 or less. Some schools 
waive fees for those who cannot a fford to 

. pay. The best way to f ind out about 
requ i rements is to contact the particular 
school that you are interested in  or ask a 
guidance counselor. 

_,., 
'· What kinds of non-credit courses 

are avai lab le? 

The poss ib i l it ies a re as bread as 
people's interests . U n iversities and col leges 
freQuently offer non-credit courses in 
wr i t i ng . f i lms .  l iterature . ma themat ics . 
basic accou nt ing principles.  music 
appreciation . phys ics .  and many other 
areas.  S ome of these courses a re taught 
by members o f  the regular faculty, others 
by people who d o  not  usual ly tea ch at  the 
u n ive�sity or col lege. For example . at one 
u r. iversity a non -cred it broadcast•r.g course 
is ta ught by a local  TV announcer .  

N o n - credit  cou rses are a !so ava i lable at 
p laces outs ide of schools . Your loca l 
Y M CA or community cen ter may offer  
courses i n  swimmi ng , typing , dancing , 
a u tc mechan ics . a nd a vanety of other 

s u bjects . S ome stores offer courses i n  
connect ion with t h e  products they sel l .  A 
k i tchen u tensi l shop,  for example, might 
offer cooking courses . Hospita ls  may offer 
courses in nutrition . churches in theology, 
women's groups in se l f-defense. Some 
non-credit courses are free, others have 

a fee , though these are usual ly not  very 

h igh .  

How can I f ind out more a bout 

non-cred it courses? 

; . . Non-credi t  courses are of ten 
advertised in local newspapers . You ca n  
also cal l  community centers or youth 
centers to f ind out what courses t hey 
offer . You can ask about adul t  cou rses. 
extension courses. or non-credit courses at 
col leges and un ivers i t ies .  If you a re 
employed you can ask your supervisor or 
someone in the Personnel Department 
about any educational opportunit ies 
avai lable with you r company.  

What kinds of cou rses might be 
ava ilable with my company? 

: • . Job-rela ted courses and job-tram ::"lc  
programs are  of fered by some compa n :es . ­
J ob-re lated courses or semina rs m a y  r. e ; o  
y o u  improve your s k i l l s  in  the j o b  you he ld  
or get  a better jcb .  Jcb·tra in •ng p rog r a :r. s 
are speci f ical ly desig ned to teach 
emplovees new jobs,  either whe:"' they are 
f i rst  h i red or a t  the t •me of a promo:ic n .  
S ome companies a lso offer General  
Educationa l Deve lopment courses for  r�-. e : �  

employees who d id not f in ish h igh schc::> l . 
These opportuni t ies may be o f fered by t h e  
comoa ny itself or by others .  Courses 
offered by compan ies for the�r empicyees 
a re usual ly free of charge . Courses offe�ed 
by others are often pa •d  for by the 
company when approve d .  

--------------------------------------------
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What is a Genera l Educational 

. Development cou rse? 

A General Education Deve lopme n t 
I G E i:> l  cou rse prepares people to take the 
G E D  exam . The main reason for the G ED 
exam is to g ive people who did not fin ish 
high school a chance to show that they 
can do work comparable  to that of high 
school g ra dua tes . Many things about the 
G ED test , inc lud ing minimum score 
requirements and costs for taking the test, 
differ by state. 

Although it is not necessary to take a G E D  
course before taking the G E D  e xa m , many 
people prepare themse lves i n  th is way .  

Local communi ty co l leges . community 

centers such a s  the Y M C A ,  a nd h ig h 
schools a re some of the places that may 

offer a G E D  course. 

eefcre you take the G E D  exam .  you may 
want to  take th e G E D  Off icial  P ractice 

Test.  which is ha!f  as  long as the regular  

G ED :est .  Both  tt:e regular  test  and the 
practice vers !cn  cover the subjects o f  
writ ir.; sidls .  social swc;es , science ,  
re.sc i�g s� a i !s , a nd ma:hema t ics .  The 

c;u:stions on the pract ice versi o n  a re not 

ths sa me as  those on the regu lar  G ED test ,  
but  :he'/ are similar  enough that  you will 

kr.c.w what to  expect when yo u  take the 

rea l  test .  T here are two forms of the 
pr.sct:ce test . S omet i mes people take one 

form before tak ing  the G E D course a n d  
then t a k e  t h e  other form a fterward to see 
i f  �hey are ready to take the regu lar test . 
You ca n wri te to the address below to 
ord�r e ither Form A or Form B. or both .  
The cost for e a c h  copy is $ 1 .  75. Wi th the 
practice test, you also receive a summary 
sheet with the correct answers , the 

minimum score requirements for each 
state , and other  i nformation . T he address 
to write to is :  

GEO Testing Service 
American Council on Education 
1 Dupont Circ le 
Washington, D . C .  20036 

You can also write or cal l  your State 

Department of Education for more detai ls 
about the G E D  test and G E D  courses.  
They may know where courses are offered 
in your a rea , the cost to take the test.  and 
other information.  

... 
.... . r What is the Eng l ish as a Second 
Language ( ES L) course? 

: · ·. •. Engl ish as a Second Language 
l E S LI is a cou rse cpen to  anyone whose 
native la nguage is not English and who 
wou ld l ike to know the language bette r . 
T t:ese courses are usua l ly free of charge . 
For f u rther information about  E S L  courses 
check with your local high school , 
community center, commu nity col lege, 
chu rch , or  p la ce of err.ployme r. t .  

How c a n  I g e t  help in paying for 
my education? 

. . • There are a n umber of progra ms 

that  may help you pay for your educa: •on . 
S ome of these programs are : 

Grants and Scholarships. T hese are a .. ·. ards 

based o n academic o r  ath leuc abi l i ty or  
financia l  need . G rants and schol a rship!; are 
l ike gifts and do not have to be pa id back . 

. G ra nts and scholarships may be given by a 

school or col lege,  or by the federal ,  state, 
or local g overnment. They may also be 
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g iven by some p u blic or private 
fou ndat ion.  by a corporation , by a civic 
o rga niza t ion . or by other  i n terested 

pe rsons or g roups . 

Two g rants adm in istered by the federa l 
government are the Basic Educational 
O pportunity G rant program I B EO G l  and 
the S upplementa l Educational Oppor tun ity 
G rant I S EOG l .  Both of these grants a re 
based on the student's financaal need.  
T hey range from $150 to $ 1 800 a year .  

Loans.  Loans a re different from grants 
because loans have to be repa id with in a 
ce rta i n· time period . and interest payments 
m ust be added to the amount of money 
borrowed . The a mount of the loan that 
can be taken and the amount  of  interest 
that must be pa ad di f fer  depend ing on the 
p a r t acu lar  loa n .  

O n e  l oa n p rog ram . admin istered b y  the 
fede�a l  aover:1ment,  i s  the N ataonal  D i rect 
S t u dent

-
Loan Program I N DS Ll . The 

i n terest on th is  type of loan is very low . 

3 % . a n d  payments and interes t  charges 
start only a��er the student  leaves school . 

A :1 c ; h e r  orc�ra:n is the G uara nteed 
S �ucent  Loan Prog ra m I G S U ,  whach i s  

offered by ba nks .  sav i n gs and loan 
assoc iat ions ,  an d credit  u n ions . T he 

i merest on th is  loa n  is 7 % . T he federa l 
g overnment pays the  i nterest whi le the 
student is  in school . 

w; ,h  both the N D S L  and the G S L, the 
s<ude:1t is requ ired to start paying back the 
l oa n a n d  take over paying the interest as 
soo n as he or she is no longer go ing to 
schoo l . 

There a re other loan programs 

admanistered by sch ools , by state a n d lcca l  
g overnments.  and by o the r agenctes . 

Work- Study Prog ra ms . Worl<-s tudy 
prog rams are adm a n iste red by andivtd ua ! 
schoo ls and sponsored by the federal  
government . The schools try to f ind 
students jobs that they can do wh t le in 
school . and . whenever poss i b l e . they place 
students in jobs related to the:r  aca dem tc 
interests . The stu den ts ' salanes are pa te  m 

part by their emp loyers a nd i n  part by the 
federa l government . 

Employers. Some compa,ies have 
scholarship programs for  thei r employees 
o r their  employees' chi ldre n .  You can 
inquire abcut  these programs at  the 
Person nel Department where you work or 

where your pa ren ts wor k .  

M a ny empl oyers a l s o  have tu a � ion­
reimbu rsement p rog ra ms for  their  
emplovees.  Th roug h these progra m s .  
compan ies p a y  f o r  a l l  or some o f t r. e  cos:s 
of ta k i ng cou rses a t  co l leges . u n ive ·sn ,es . 
vocat •onal  school s .  a n d  other  places  wr.e·'= 
cou rses a re of�ere:::l . Some cor:'lpan!eS  

reimbu rse employees only for e d w c : : ! -:: � .: ·  

costs t h a t  are  d i rec t ly re !ate::l to  tr.e  ; c::s  
they hol d .  others pay for  courses ' "  ar1y  
a rea . T hese programs a r e  gene ra : :y 
admin !Stered by Pe: sonne l  Depar:m e --: t s .  

·---- ----------- -· ---- - - - - - · -
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How do I app ly for these programs? 
Where can I get more information? 

. . . D i fferent programs a re administered 

i n  d i f ferent ways . A career or guidance 
counse lor may be able to tell you about 
the many fina ncial  a id programs that are 
avai lable and to discuss which program 
wo u ld be best for you . A counselor may 
also know of  financial aid opportunit ies 
avai lable for your particular career interest. 
You can a lso approach individual schools 
a n d  companies a bout the financial a id  
prog rams they adm inister . For a lmost al l  of  
these p rog rams you will have to fil l out 
some k ind of a pp l ica t ion which asks a bout 
the f inancia l  background of you a nd yo u r 
fami ly.  
I f  you would  l ike more information on 
financia l  a id  programs.  con tact the 
f inancia l  a id  deoa rtment of the school  of 
your choice or  you r  S ta te Departmen t o f 
E d ..: cat 1on . You may also write to the 
fol l owi ng  adc!ress : 

B ureau cf S t �c!ent F ina ncia l Assisia r.ce 
P . O .  8 o x 84 

V'!ashmg�cn . D . C .  2C0.!4 o 

·------ - -·--- ---- - - - ---- · - - - - - · - - - · - · · - -- -- - ·  
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CAREERS 
Career possibilities are 
everywhere, many 
people aren 't aware of 
the variety. 

T here a re thousa nds of career possibil i ties , 
a n d  each career offers a whole range of 
opportunities. 

For example , let 's look at the f ield of law . 
M a n y  people th ink only of lawyers when 
they th ini< of careers in law, but in fact 

there are many more possib i l it ies . T here . 
a re legal secretar ies.  court reporters.  legal 
assistants . and judges. al l  working i n the 
f ield o f  law .  There a re a lso ma ny ca reers i n 
o ne e�pect of law - law enfo rcement:  
pol ice officers . parole off icers . a n d  private 
dete :ttve s .  to name a few .  With in  each of 
these ca reer p ossibi l i ties there a�e many 
va• ia t i o r. s .  A lawyer for example . might 
elthe� set u p  his or her own of f ice or go to 
wo rk fo r an already-establ ished law f irm . A 
law off icer might  choose to work in a n  
urba n area or to  r u n  for off ice as sher iff . 

1 2  

Another approach is to loolc at the ;obs
· 

involved in the work of a particular
' 

organizatio n .  F or e xample . the Nat ional  
Opin ion R esearch Center, N O R C ,  brines 
together people i n  many careers to do

-
the 

work of social  science research.  T here a re 
tho

.
se �ho desig n the studies . dec id !ng 

whtch tssues should be exa mine d .  T he�e  
are people who wr i te t h e  question na i res 
used to inter�:iew N O R C's respondents .  
Interviewers ta lk  to res;)oncents to ge:  ��.e 
importa n t information required by each 
study . And that is only the beg • nn in g . 
T here a re also secretaries. accou nt tr.g 
clerks .  person nel special ists.  pr inte�s . ...... c �o  
processors. l ibraria n s .  receptionists.  
business managers . keyp�.:nch opera tors .  
computer programmers . maintena nce 

. personnel . and more .  

As you can see . there a re mar:y more 
possibi l iue!i out there than sorr.e pecp!e 
co�stder when they think about maki ng 
the1r own choices. 



What are some career 
opportunities? 

Ac count adjuster 
Ai rc raft mechanic 
Architect 
Ba i i i f f  
Baker 
Bank cashier 
Biologist 
Bricklayer 
Bus driver 
Cabinetmaker 
Ca m e ra operator 
Carc ;c to� ist 
Car� � �_; r a pher 
Chemist 
Chi :d  c a re a ide 
Ccrr.pute r prog rammer 
c�stcms agent 
Oeiita l  hyg i e nist  
Oraf : ir.g c le rk 
Ecitor 
Err.;::: :oyment cou nse!o r 
Far:-ner 
Fi lm tec hnician 
Gove r:"lmer.t  c l e r k  
G ra o r. : c s  des igner  
Heal th �echni c i an 
Home econom1st 
lns;:;ec:or 
Judge 
Keypunch operator 
La�cratcry supervisor 
Le�_; a l  clerk 
Lithc; rapner 
Machinist 
Ma!l  c a rrier 
Management analyst 
Nurse ' s  aide 

N utritionist 
Occupat ional therapist 
Orthodont ist 
Painter 
Patrol officer 
Quality control c le rk 
Radiologist 
Realtor 
Secretary 
Soil chemist 
Steel handler 
Surveyor 
Tailor 
Therapist 
Tool and die maker 
Vocational counselor 
Wa rehouse clerk 
Woodworker 
X-Ray developer 
Youth prog ram di rector 
Zookeeper 

Where can I get m or, information 
on careers? 

You can ta !k  t o  a ca �eer or 
gu idance counselor at  your h•gh school or 
college, a sta:e employ m e n t  counselot ,  or 

a pr iva te employment counselor .  Your 
l ibra rian may be a ble to d i rec t you to 

books or re ference materials  on careers . 
One very useful book is the Occupational 
Outlook Handbook. This h a n d book,  
published by the federal g overnment . 

includes in format •o n  on many jobs . For 
each type of job there is informat•on on 
the kind of work involved, employmen t 
opportunities. educational requirements, 
salary, opportu nity for advancement, 
working conditions, future demand.  and 
places to write to get more information .  o 
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The Proli .. of .American Youth 

RESOURCES 
People and places can 
help you learn more 
about testing, education, 
careers, and job hunting. 

- - · -·--- - · - - - · - · · - - - · - · -· - -- · - - - - - - - - - - ---- - - -- - -- - - · -

M ak i n g  career cho ices and f ind ing a job 
c a n  be very chal lengm g .  Your interests , 
a b i l i t ies ,  educat ion,  a nd the k inds of jobs 
that  a re ava i lable a l l  play a part .  Some of  
you may be looking for a part- t ime jo b  
wh i le y o u  a r e  i n  school ,  others m a y  be 
look ing  for your  f i rst job in your chosen 
career , and st i l l  others may a l ready be 
wor k in g  but  mterested i n  a new job or 
ca reer .  

Wha tever ycu r 9 0a l ,  t here a re many people 
and ;:: l aces a l ong the way tha t  can help 
you i n  your career sea rch .  S ome of these 
res ou rces are: 

G uida nce and Career Counselors . T hese 
scecia l is �s ca n  he!p you in  many ways .  
T hey ca n tel l  you more about aptitude and 
in terest tests . T hey can g ive you 
i n format ion about school cho ices and 
f inanc :a l  a id . T hey may know what the 
future demand will be for persons in  
various jobs. A guidance or career 
counselor mtght also be ab le to direct you 
to career and job opportunities in  your a rea . 

Friends and Relatives. The people 'IOU 
know may be great resources in  the same 
ways that guida nce and career cou nselors 
are . T hey may know of schools o� fmancia l 
aid opportu n ities . They may also k ;.o·.v 
abou t  job oper.ings,  either where t hey 

work or with people they know or wor k 

with . If you th ink  abou t the people you 
know , you may f ind tt':at they re�:resent  
many jobs a n d  ca!eers .  You can a s :: ��-. e �  
about therr own work ,  or i f  they k:"'o·..., ar.y 
places to go or people to  ta lk to abou:  
careers a nd jobs . 

Professional O rganizations A pro�ess:cna '  
organ iza t ion is just  what the  name • m;:: ; tes  
-a g roup of indiv!duals rn  the sa r.-.e 
occu pa t rona l area . Professional  
organizations are probably in  the bes:  
pos rt ron to know what is go , ng on 1 n  :he ; �  
fields .  They know about scnoois tha t o i i� �  
courses in their f ields and they sometrme3 
offer courses themselves . They often know 
about future needs in their f1elds and about  
immediate job openings. 

______ _ ,. _ _ _ _ ___ __ _ 
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One such organ izat ion is the American 

lns t 1 tute  of Architects .  T hey can tell you 
which schools provide p rog rams in  

arch i tectu re and the future need fo r 

a rchi tects . T hey also have in forma t ion on 

org an iza t ions that g ive f inancial aid to 
people who want to study archi tecture . 
A no ther pro fess ional org anizat ion is the 
Ame�ican Nurses' Association . The 
services they provide are similar  to those of 
other pro fessiona l orga n izat ions . They have 
information on careers in  nu rsing , loans, 
scholarships, job opportu n ities , and other 
items of  interest (or those who are think ing 
of  going in to nurs ing . 

If you wa nt to know if there is a 
pro:essior.al organizatiOn for  the field that 

you a �e interested in, one way of f i nd ing 

out : s  by look ing at the Occupational 

Outlook Handbook . At the end of each 
career section .  there are places l isted 

whe�e you ca n wnte for more information .  

o f t e n  i n c l u d i n g  pro fess iona l organizations . 
T he Occupational Outlook Ha ndbook 

should  be avai lable from your l ibrar ian .  
U n i o n s .  Wo �kers in  pa rt•cu la r kinds of j obs 
are c : ten o rganized into unions . These 
c r c a nizat Jons are often aced sou rces of 
i n f""c ; �a: •on at:;.; t  JOOS i; the i r fielc!s . For 

ma:1y JObs . t hey a lso prov i de tra :n ing 
throL: g h  ap;;rent iCcSh ip  programs. 
To f i:1d the na mes o f u n ions represent ing 
wor k e rs i n  f ie ids you a re in terested in ,  you 
car. �ook i n  the Directory of National 
Unions and Em p loyee Associations. This is 
a government oub l ica uon and shou ld be 
av.:aa lable from your l ibrarian .  

Government Job Opportunities. Fede ra l . 
state, a n d  local governments have many 
job opportu n ities in a lmost every f ield . 
They also have information on careers , 
inc luding the skills involved , the future 
need for  employees , and salary ranges . I f  
you would l ike information o n  a speci f ic 
career. you ca n  write to: 

Superintendent of Docu me nts 
U . S .  Government Printing Off ice 
Washington . D.C .  20402 

For information on federal jobs. you can 
call the Federal Job Information Center in  

your area .  The Federal Job In forma t ion 
Center is l isted in the white pages of the 
telephone book under " United S tates 
Government . "  I f  you contact the federal 
government about jobs . you ca n ask a bou t 
open ing s in your part icu la r f ie ld of i n terest .  
You can also ask about the req uireme n t s  
for  v�r ious iobs . which ma y inc lude tak ing 
a test . I f  a test is requi red , the Job 
Information Center ca n g ive you dates . 
t imes . and p laces whe re the test is offered .  
These k inds of tests measu �e how much 
you itncw about a particular  f ie ld . They a re 
l ike 2ot1tude tests . be::ause they a ttem pt to 
mea su re how well  you ca n be expected to 
do in a particular job . Like the tes ts we 

ta lked about in the sectior. on testa ng . 

there are practice tests a n d  manuals  
ava i lab le a t  most booksto res to help 

prepa re you for these tests. 

I f  you would l ike more in forma t ion about 
jobs wath the federal government.  you ca n 
write to this address : 

Office of Personnel Management 
1 900 E Street , N .W. 
Washington , D . C .  2041 5  

- -- - - - - - ·· -- - -·- - ----- -- ·- - --·- . · - - .. - - · - - - - - - · - - - . .  
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I f  you would l ike more informa tion on state 
a n d  loca l  government jobs . you can look in 

the whi te pages of the telephone book 
under the state.  county,  or  city name. then 
ca l l e i the r the Emp loyment or Personnel 
Department .  S ometimes when you call  
these departments. including the Federa l 
Job Information Center. you will hear a 
tape-recorded messa ge on the jobs that are 
avai lable . They wil l  usual ly tell you what to 
do if  you a re interested in  any of these 
jobs . 

Another opportunity for emp loyment with 
the federal government is the Armed 
Se rv ices .  There are a variety of enl istment  
options inc lu d in g active d uty and the 
Reserves . 

T he act ive d u ty requirements va ry from 
branch to branch . For example,  the 
min imu m />.rmy enl istment is  for two years 
act ive duty .  

T he R eserve prog ram i s  a n  en l istment 
opt ron prov:ded by some branches of the 
Armed Services . The distinctive fea ture of 
the R ese�ve.s i s  that an e!1hstee co nt inues 

to l rve at home and rece:ves pay for 
at:encing weeknight  meetings .  weekend 
act iv i t ies .  a n d  sumrr.e� vacatron t ra in ing 
camps . P. eserves are cai led to a ct ive duty 
o n l y  in the eve nt  of a na t io na l emergency. 
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The R eserve O f f icer T rain ing Corps ! R OT C !  
is another program in the Rese rves.  
Participa n ts at tend a regu lar four-year 
col lege program a n d ,  in  add i t ion , ta k e  
certa i n  mi l i ta ry-related courses . Whrle in 
college.  people in the ROTC program 
rece ive financial assistance . The a mount of  
this assistance varies among t he branches 
of the Armed Services . In exchange for 
th i s  financial support . one makes a 
commitment to serve for a certa in period 
of time as a n  officer in the chosen branch 
of service . 

Further information about en l istme nt 
options can be obta ined from recr u i ters for 
the bra nches of the S erv ices . 

Among other benefits . there a re two 
general  types of ed uca t iona l opportu;,i�ies 

throug h the Armed Services : those 
avai lable while on  a ctive duty and those 
avai lable after the complet rcn of act rve 

d uty.  

While on act ive duty.  members of the 
Armed Services may take pa rt i n  p r c ; ·a�s 
offered on the mi l i tary bases wr.er':! tt-.e.,· 
are s:atrone d .  These inc lude c c u rs:s f o �  
the G ED test or for  a h igh schcol d • ;; : .: � a .  
co l iege a n d  graduate- level cow rses . a ., =  
voca t ronal t ra r n i n g . Membe�s may a :so -..:se 

their  off-d'uty  time in cou rses offered at 
n on - mi l r ta ry schools i n the areas where 
they a re statione d .  The Armed Serv ices 
wi l l  pay a perce!1tage of SI.!Ch ;u:t r0:1 ccs:s. 
This percentage vanes among the b:ar.cnes 
of the Services .  



For <hose who comp lete their active duty 
req u i remen t . the U . S .  government also 
provides a match ing funds educational 

pro g ram . Fer every do l lar you set aside for 
edu ca !ion du r ing your period of enlistment, 

the g overnment will provide two additional 

dol lars towa rd the cost of  that education . 

The Armed Services . in addition to these 
educational programs . provide on-the-job 
training to al l  e nl istees in connect ion with 
their regular job assignments in  the 
Services . Job assignments are determined 
by tests taken at the time of enter ing the 

service, the ind ividual 's interests . and the 

needs of the particular branch of the 
service.  A wide variety of assignments 
rr.ear: s  that in tensive job tra in ing is 

provided i n  a rea s as diverse as computers 

ar.d ccokmg . 

I f  you would  l i ke  more in formation abou t 
any asp�ct o f  tt-.e Armed Services . career 
ccuns:!crs or m d i ta ry recruiters will be able 

to he'p you . You ca n find the te leph one 
numbers of the Service bra nches in the 
wh:te oa;;;es o f the telephone book u nder 

" U . S .  G overnment - Armed Servtces . "  T he 

!T.i n i m u r:-�  age �fc:;u i rement for all branches 

of tr.e  S ervices is 1 7 .  
State Employment Agencies . State 
e:'!iployment a genc ies provide services both 
for the person who is look ing for a job and 
for the employer who wa nts to  h ire 
someone . These agencies have l is t i ngs of 

jobs tha�  are avai la ble in your state. Some 
agenc:es a lso provide counsel ing to those 
who a ren ' t sure of tne t r  abi l i t ies and 

interests,  and some administer vocational 
aputude an d  interest tests . Al l  of the 
services provided a re free of charge . 

Private Empl oyment Agencies. Private 
emp loyment agencies have listings of 
available jobs . T hey are di f fe rent from s;a te 
employment agencies because they d o  not 
usually provide job cou nsel ing and they 
sometimes charge a fee. However, priva te 
agencies usually do try to ma tch u p  
abil i ties with j o b  open ings . Some agencies 
work with all fields, but some only work in  
one field,  for  example, engineerin g ,  

accoun ting . or  secretaria l . There a re a lso 
some agencies that work only with peop le 
who want a job for a short time , or people 
who want to work part-time. 

Private employmen t agencies charge a fee 

for their services. Sometimes this fee is  
paid by the employer and sometimes i t  is 

paid by the employee . Genera l ly ,  i f  the 
emp loyee is required to pay the fee , a 
contra ct is s ig ned by the emp loyee 
ag ree ing to this . I f  you're thi nking of us :r.g 
th is method to try to f ind a job . i t 's  a good 
idea to be care!ul  about s igning anythtng 
that cou ld comm t t you to pay ing a fee . 

If you would l ike  to knew more about 
private employmen t  agencies , you can f ind 
a l ist ing of names ar.d numbers in  the 
Yellow Pages of the te lephone booic unoer 
" Em�: loyment  Agenc •es . . . You can also 

write for a l ist of accredited age ncies from 
the Na t iona l Emp loyment Assoc iat ion . 
. .  Accredited" means that a n  agency has 
me t certain  sta nd a rds set by the�r  na t t onal  
assoc•atton . The address is : 

National Employment Associat ion 
2000 K S treet ,  N . W  . •  S u i te 353 
Washing!o n ,  D. C .  20006 
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Yellow Pages of the Telephone Book . In 
a dd i t i on to the ways a lready d iscussed . the 
Ye l low Pages ca n be used to ca ll 
emp loyers direct ly .  To do th is ,  look up the 
field that interests you and cal l  the 
employers listed .  When you cal l ,  you might 
ask to speak  to the head of the department 
where you would l ike to work .  You can 
use this approach either to find out more 
about a particular field or to try to ge t a 
job . 

As a n  example , to lea rn more about 
repair ing typewri ters . you might look under 
"Typewriters" in  the Yellbw Pages . Then 
you could cal l  the places listed and ask to 
ta l k to  the ma nager.  You cou l d  tell him or 
her that  you would  l ike to  come in  to learn 
more about  typewriter  repa ir .  You could 
say that you are th ink ing o f  g o ing into this 
f ie l d .  Then you could make a n  
a p pou�tmen t .  B y  gomg r n  t o  ta lk t o  the 
manager or  someone e lse in the shop,  you 
would  get a d i rect look at the work one 
d oes in  typewriter repa i r .  M a ny people get 
jobs by going in and ta l k : n g  t o  a n  empl c·,•er 
a n d  showing i nte res t i n  that field .  

Newspaper Want-Ads. Newscapers ca n be 
he!p fu l  i n a num ber of ways .  T hey may 
have a section o n  ca reer advice. as wel l as 
l ist ings of  job open rngs i n  the want-ads 
sect ion ,  often cal led "The Classi f ieds . "  
J ob openings are usual ly l isted 
a l p ha bet r:al ly by job t i t le . Newspaper ads 
g enera l ly  expla in how to apply for the JObs 
l i sted.  The ad will  ask you either to 
te lephone or wrr te to the company . 

I f you telephone. you wil l probab ly be 

asked some questions about your 
educa t ion a nd work experie nce . I f  the 
company thtnks that you may f r l l  r ts need s .  

y o u  may be asked to come rn f o r  an  
in terv iew . 

If the ad says that you should respond in  
writ ing , send the  employer a let te r that  
expla ins clearly how you f i t  t he job 
descr ipt ion . For example, i f  the ad says 
that you need certa in qual i f icat ions for the 
position , include a descript ion of the 
related ski l ls that you have . If the emo�oyer 
feels that you wil l  be a su i table candrd;ne 
for the job , you may be asked to c o :-:1e in  
for  a n  interview. 

libraries. L ibra r ies can provrde a wea : t �  of 
information on careers , scr.ools . and tcbs . 
M ost  l ibra rres have many types o f 
reference mater ia ls  on each of these a rea s .  
Librar res usual l y have course cata !c�s and 
bul let ins for voca tional schools  and 

col leges . T hey a lso have d r rec:or res  fo�  

jobs i n  d i fferen t areas of the country . 
T hese d irec to � ies inc!ude tne cor!";:.a ,...y  

name and address.  the �yt:;e a n a  s;z: d tr.e  

comoa ny , and t he names a n d  t r t 'es of  P: ey 
execu trves r n  the compa ny . T here a·e 
nat :onal .  s ta te . a nd regional  d r rec:o : r e s .  
and d i recto r res for part icular  f ie l ds . s�.: ::: !'l as  
chemistry ,  rubber , app l iances . reta ; l  sa ·es . 
and ba nk rn g . 

- - - - - - - - - -- -- - - - - -- - - · - - ·  --- - ·- - · - - ---
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- - · ---- · - - ---- · · ·- · · - - ·- · - -· · - · --- - - - - - - - · - · . - - · - -·-· - - . . .  

I n  th is  book let ,  we have inc lu ded some 

general  i n forma t i o n  o n  careers , schools , 
a n d  j obs . We hope it wi l l  be usefu l  to 

you . a n d  we wish you success i n y o u r  

e d u ca t i o n  a n d  ca ree r . C 

--- - - - -- - - - · - ---- - ·  · -- - - · · ----- -
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