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Dezr Respondent,

As we prcmised, here are your results on the Profile of Americen
Youth test. On the enclosed form you will find your scores for
each of the ten suttests. Ve have elso included two dbrochures--
cne exrlaining your scores in more detail, the other precviding
informaticn a2tout jobs, schools, and vocational testing.

In the first brochure, "About Your Test Sccres,”" there is a
section on unierstanding your test scores. VWhen looking at your
Profile scocres, keer in nmind other things that ycu kncw about ycur-
self--for example, what you enjoy doing, your sccres on other testis,
your grades in school, end the things that you feel you do well.
Rerenter that if you were ill or tired or had some personal protlen
totherinz you on the d2y of the test, you mey nct have done &s welil
as you could have. Also, keep in ﬂind thet ycur background, dbeii
veur educziicn ani exgerience, rlays a part in how you scecred cn th2

In the ceczné brochure information is provided on testing, educaticr,
carcer cnoices, anid rescurces. These are the arees that ycu, as 2
group identified as bteing important when ycu completed the Profile
tecs<.

wWe wznt *tc remind you that your test results, like all informaticn
veou rrovicde N¥ORC, will remzin completely conficdential. You are +<:ne
only person who will receive your test results. You may want to shzre

them with someone--your perents, a guidance counselor, or an emrloimert .
counselor--but NORC will not.

Apain, thank you for your time and effort in taking the Profile test.
e hove the test scores are useful, and that you find both cf the
trochures helpful. We look forward to your participation in the next
LS interview.

Sincerely .
Ww C,. ,%'Mb(/{&/

Mary Cay Burich
Cerior Survey Direcior

6030 south ellis ® chicago, illinois 60637

12/753-1200

NORIMAIN Ii. BRADBLUEN, T:8227C¢
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The National Opinion Research Center (NORC) is
pleased to offer you an opportunity to participate in
an impartant study, onc that will have very real bene-
fits for vou. One of these benefits is the $50 you will
receive for taking part. There’s more, but first a few
v.ords about the study.

About
The Profile Of American Youth

This study is part of a larger research effort in which
you have alrcady participated — the National Longi-
tudinal Study of Youth Labor Force Behavior, or
NLS. Your participation in the NLS has been a real
contribution. You have added greatly to our nation’s
understanding of the young men and women of to-
day. Now, we ask for your coopcration again, (o
cnlarge and improve that understanding.

The new study, called the Profile of American Youth
(or the Profile Study, for short), is designed to do
just what its name suggests — to draw a profile of
contemporary Amcrican youth, in the important area
of vocational aptitudes. This profile will show the
abilitics developed by today’s young people in the
caurse of their lives, abilities that they will use as they
cantinue their cducations and careers.

The ncarly 13,000 young men and women who are
participating in the NLS are a carefully sclected cross
scetion of Amicrican youth, \When all of their answers
are combined, the results will provide an accurate
picturc of the entire population of that age. So, as
one member of that unique group, your opinions and
yonr expericnces and your abilities really count.

To draw this profilc we are planning to administera

test to every imember of our large study group, and
natmally you will be included. We will use a research
version of a vocational assessment test developed by
the gorvernment and based -on over 30 ycars of
rescarch and experience. The Profile test will be given
i0 amal) groups of young people at several hundred
tocations all over the United States. And in return for
vour time and clfort we will give you that $50, plus
tormation that you can usc in making your educa-
tish and carcer plans.,

About

The Sponsership

And
Usces Of The Study

The Department of Labor (DoL) originated sponsor-
ship of the NLS. The Department of Dcelense (Dol))
joined in the sponsorship of the NLS, so the study
would include youth in the military, and is also spon-
soring the Profile componcent.

The results of the study will have many important
uses. DoL researchers will have new and valuable in-
formation about you, the NLS participants, as wcll
as the millions of young pcople you represent. This
information, added to that from the NLS intcrviews,
will help them to crcate a truly comprchensive profile
of American youth today. DoD rcsearchers will be
able to usc this information to improve the way
young men and womcn who cnter the Armed Scrvices
are assigned to training and duty. In addition, the
Profile data will be made available for use by univer-
sity scholars and othcers who arc concerned with the
abilitics of young Amcricans in thc 1980s.

But all of thesc cfforts will be based on the results of
the whole group of young pcople who take the test.
Your individual test results will be kept completely
confidential. No onc — not your parcnts, not your
school, not the government — will know your scorcs.
They will be used only as a part of this group por-
trait.

The profile of Amcrican Ycuth will be imnportant in
understanding the young men and women of today
and in making plans for cducation and carcer pro-
grams (o benefit them. The study will be conducted
cntirely in the year 1980, and the results from it will
be valuable throughout the decade ahead.

Aimul Your Contribuuon

You are the very heart of the Profile Study’s success.

. Your effort on the Profile test will represent that of

many other young pcople like you. Without you we
cannot obtain an accurate picturc of contemporary
Amcrican youth. And an accurate picture is essential
if government plannces, educators, and employers
arc to help the youth of today make the best usc of its

talents.

"Your contribution to this rescarch effort will be to

take a test. You will find it very similar to tests you
have taken before. It requires no preparation on your
part and is easy to take — you will not be asked to
wrile any long responses, only to fill in spaces on an
answer sheet.

Because the test normally takes about three hours, we

ask that you sct aside a morning, aftcrnoon, or even-
ing, go to a testing session in yaur area, and give the

. test your best effort. In return, you will have the

satisfaction of knowing that you have contributed to
an important rescarch effort that will benefit you and
other young people, and you will reccive the very
direct benefits to you that are described below,

About The Benefits To You

$50. We recognize that your time is valuable, and we
want you to give the test your best effort. So, after
you've finished the test, we will give you $50. What
could be simpler? Or better?

Feedback. The results of this test will provide a
national profile of the abilitics of today’s young pco-
ple. The results of your fest will bc uscd to give you
information about your own abilities. We will send
you this information in a form that will be useful in
making plans for your future.

Again, the information about your own test results
will be kept completely confidential. It will be sent
only to you, in an envelope marked personal and
confidential. You may choosc to share this informa-
tion with persons who can help you to make the best
use of it — carcer counsclors, for cxample — but that
will be entircly your choice.

We hope that these dircet benefits, coupled with the
knowlcdge that you can contribute to an important
national study, will make you a participant in the
I’rolile of American Youth,
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RLADING YOUR TEST SCOALs

- e —— -— R .

This score sheet conlains your results from the Profile of American
Youth test. The enclosed bnoklet, “About Your Test Scores,” describes
the scores and the subtesls in grealer delail.

For cach sublest you have Iwo scores--the NUMBER RIGHT score and the
PERCENTILE RANGE score. ’

The NUMBER RIGHT score shows the number of questions you answered
correclly in that subtest. The NUMBER POSSIBLE column shows how many
questions appeared in that subtest. In" the sublest on ARITHMETIC

REASONING you got 12 right out ol 30 possible.

Your PERCENTILE RANGE scores, in the chart to the right of the NUMBER
POSSIBLE column, show how you did in comparison to the nationwide group
ol all persons born belween 1957 and 1964. A percenlile score indicates

the percenlage ol people who scored below you on a cerfain lest.

The percentile scores on the Profile fest are presenled as PERCENTILE
RANGE scores and shown as hands ol Xs because they are only approximate.
For example, your PERCENTILE RANGE score in ARITHMETIC REASONING

is 20 to 35. This means (hat your percentile score in ARITHMETIC
REASONING is probably greater than 20 but less than 35.

Tt N
SUCTESTS NUNBER NUFIGENR PERCENTILE RANGE
RIGHT FOSSIGLE .

1 5 10 _25 50 75 90 95 99
Paragraph Comprehension 09 15 . ’ XXXX)l(XXXXX . '
Word Knuvledge 33 35 || | XXXXXXXXXXXXXXXXX
Gunural Science 18 25 X,‘ XXXXXXXXX
Fl.lhematics Knov:ledge 10 25 l XX)'(XXXX
Anthmetic Reasoning 12 30 XXXXXX |
Humerical Operations 32 - 50 | XXXXXXXXXXX
Cohisg Spead 15 B lxxxooxx | i ! . .-
Licdnanizel Comprehiensian 13 25 | ' X)FXXXXXXX : ! |
Auto & Shop Inlormation 17 25 . XXXXXXXXX
Fle:ntronics Infermation 11 20 l XXXXXXXXXXX

i
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Interpreting Your Profile Test
Results

As a member of the sample for the National
Longitudinal Survey, you have taken the ten
subtests that make up the Profile of American
Youth test. Your test results are enclosed on a
separate sheet. This guide explains the scores
more fully and describes the skills the Profile
test is designed to measure.

How to Read Your Scores

The Profiie test consists of ten separate
subtests, each focusing on a different skill area.
You have received two kinds of scores for each
test.

The number right score is simply the numte: of
questions you answered correctly. The total
number of questions in the test 1s alsc shown: it
represents the highest possible score on the
subtest. Very few persons receive this maximum
score.

Number right scores, in and of themselves, are
not very useful without some standard of
comparnison. For this reason your score is 2'so
repcried as a percentile range, which 3:iC\vvs iU
10 compare your gertormance with the raticonz!
group cf persons tern from 1937 10 1664 A
percentile sccre incicates the progcrucn of
persons in the national group who wwou'c sccre
lower than you. A range, rather than & s.ng'2
number, is presented for each test, because
percentile scores, like any other test sccres, are
only approximate. You can be ebcu: 70%
confident that your percentile rances includ2
your true percentile scores.

Your percentiie range scores are ilustrai2d on
the score sheet as bars of X's. This cnart wili
help you compare your scores in the vanous skill
areas. It may help you identfy areas of relative
strength or weakness. If the percentile range
bars from two tests overlap. then you have
performed at roughly the same level on both



tesis. !f one bar is in a higher range than
anothrer, you have performed better in that area;
that is an erea in which you are stronger.

Factors Affecting Profile Test
Results

A set of scores on tests like the Profile of
American Youth does not present a complete
picture of a person’s aptitudes and abilities. It
cannot be emphasized too strongly that your
Profile test results, like any other test results,
can only be interpreted in light of your interests,
your past performances, and your history of
training and education.

Wha! the Proiiie test does try to measure is a
group of skills that are useful in various training
prcgrams anc occupaticns. Ycur performance
reflects in part the knowledge and the skills you
have szcauired in these areas. Such sccres may
suggesi premising direcuoans for furiher training.

Whet the Prolile test does not try to measure is
the wigde variety of personal qualities thet are a
part of success in eny occupation or tra:ning
program—metivation, interest, and creativity, to
name & ‘ew. Strencths in these areas can
cverccme gefic:zncies in specific skills.

Yeéur Prciiie test sccres also reflect factors other
tivan your leveis of sxill. Low scores, for
exemg'e, can oiten be traced to illness,
misuncerstanding cf directions, or impreger
merking of answver shests.

Many of the Profile subtests cover skills
ccmmeniy taught in school, and nearly all of the
subtests require the use of the English language.
For these reasons, Profile scores may not be
accurate indications of the abilities of persons
whaose schooling is limited, or whose native
language is not English.

What the Subtests Measure

The Profile test is a research form of a
vocational aptitude test ceveloped by the
Government. For over thirty years, forms of this
test have been used for occupational counseling
in high schools and in the military. The encicsed
booklet on tests, careers, schools, and jobs
contains more information about the use of
scores from vocational aptitude tests like the
Profile test. You may consider your Profile test
results as one of the many factors to be used in
considering your career options. The following
sections briefly describe the Profile subtests.

Paragraph Comprehension is a test cesigneZ 1o
measure how well you can acquire informa:ion
from written passages. You were asked to resd
short paragraphs and then to answer quest:ons
about them. Most occupations require th:s sxill
to some degree. Some occupations place heavy
demands on paragraph comprehension —lavy,
journelism, arid management, for examgle. N.cst
coilege courses also reguire this skill. Low
scores in paragraph comprehension may be
improved through practice in reading—eitrer by
increasing the variety and amcunt of one’s
reacing, or pe:naps by entering a program
specifically designed to increase reacing spess
anc comprehension.

Word Knowledge is esseniially a vecetu'ery
test. Given a word, you were asked to chczee
one of four other words that mcst near!y had
the same meaning. This test reflects a perscr’s
reading range and educational experiences. I1:s
often used as a predictor of success in furiher
ira:ning in academic areas. As with parag-acn
comprehension, low Scores in worg xNov.e23e
may be improved by increasing the varie:y and
amount of one’s reading, and by studying
vocabulary-building books and guides.

General Science items are drawn from a var:aty
of fields: biology, medicine, chemus:ry, and
physics. This test measures basic faciuai



knc.wvieoge taught in secondary school general

science courses. Low scores might be improved
by taking courses in science, or through reading
genera! scientific putlications. '

Mathematics Knowledge scores depend largely
on a gerson’s formal training in mathematics.
Most of the questions concern subjects that are
typicaily introduced in high school courses, such
as geome:ry, algebra, and trigonometry. Scores
on this type of test are often used to predict

success in occupations or training programs that

require advanced mathematics.

Arithmetic Reasoning items are often called
**word problems.’’ You were asked to use
arithmetic skills to solve problems described in
short passages. These questions do not require
advarced mathematics, but rather the ability to
transiaie real-life problers into mathematical
terms. These skills are reguired in varying
degress by scientists, engineers, carpenters,
tocol-end-c:2 makers, clerks, and accountants.

Numerical Operations items covered basic
arithmei:c questions, which you were to answer
as au:ckly as possible. Your score on this test
derpends mainly on your speed and accuracy
vath simcle anthmetic. Clerks and bookkeepers,
ameng cihers, use these skills in their work.

Cocing Speed, iike numerical cperations, tests
spesc and accuracy in ccmp'atng tasks. Given
the ccZe numbers for ceriain worcs at the top
of the pzege in ycur test bcoxklet, you were asked
to mark ine SCaces cn your answer sheet
cor:esgcnging 10 the coce numbers of these
wercs. These skills are required by clerks,
cocsrs, warshouse workers, fiiers, bockreepers,
3ncg Sihers.

Mechanical Ccmprehension showed pictures
built eround basic machines such as pulleys,
levers, gears, and wedges. The questions asked
you to visualize hcw the objects would work
togetner. Relatively high scores in this test
suggest that a person might do well in an area
where the emphasis is on mechanics—for

example, designing, manufacturing, or repairing
machinery. Low scores in this area could
probably be improved by working with
mechanical devices, such as in shop ciasses or
auto repair.

Auto and Shop Information tests your specific
knowledge of the tools and the terms used in
the repair and maintenance of vehicles. This
type of test is used to predict performance in
training for occupations dealing with the repair,
maintenance, or operation of mechanical
equipment.

Electronics Information is another rather specific
test. It measures your knowledge of electrical
terms, your familianty with electrical equipment,
and your ability to solve electrical probiems.
Knowledge and abilities of these kinds are
neeced by electricians, engineers, electronics
technicians, and elec:rica! equipment servicers.

How To Use Your Scores

From these descripticns of the Profile subies:s.
you can see that your results may te usefu! in
seleciing an area of work for which the skills
you now have might be helpful. In adc:tion,
your results may sucgest skill areas that you
would like to improve. You should be aweare that
these scores are oniy gart of the :otal picture.
You'll probadly want 1o cons:der them tcge her
with other infcrmation that 1s avaiabie baicre
making any decisions. To help you further in
thinking about your future, we have includec a
booklet with questions and answers on careers,
schools, and other tests that you might wart to
take. Please refer to this book!et for acdit:cnal
information. O
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Introducsticon

When you participated in the Profile of American Youth
Study, you answered some questions to let us know
what information you would like to receive along with
your test results. We learned that most of you are
interested in getting information about colleges and
vocational schools. You would also like to know what
various people and places can tell you about schools,
colleges, and jobs. In this booklet, we have put together
some information that we hope will be helpful to you.
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TESTING

Many tests are available
to help you discover
more about your abilities
and interests.

Now that you have had some firsthand
experience wiih the Profile of American
Youth test, you might be interested in
knowing about other tests that have been
developed to provide people with
information about themselves. Most people
take tests for one of two reasons. Some
want to apply to schools or for jobs that
require applicants to take tests. Others
wan! 10 learn more about themselves —for
example, the kincs of jobs they might do
well in, or the sutjects they might enjoy in
schcol. We will teke a look at several types
of tests and the kinds of things they
measure.

What do vocational aptitude tests
measure?

i~ Vocational aptitude tests measure
how: well you can be expected to do in
some area related to a job. Some of these
tests measure your ability in a number of
areas and relate to a broad range of
careers. There are also vocational aptitude

tests that relate only to specific
occupations, such as engineering, music,
or accounting.

Two vocational aptitude tests that meascre
ability in several areas are the Dilferentia!
Aptitude Tests and the General Aptitude
Test Battery. The Differentia! Aputude
Tests (DAT) are eight paper-and-pencil
tests taken as a group. Verbal Reason:ng,
Numerica! Ability, Abstract Reasorir.g.
Space Reasoning, Mechanical Rezscning,
Clerical, Spelling, and Sentences. Tre
General Aptitude Test Battery (GATE) is
made up of twelve tests, eight pzper-anc-
pencil and four dexterity tests. The paper-
and-pencil tests measure aptitude in e:cht
areas: genera! reasoning, verbal, numer:cai,
mechanical. spaual, form matching,
clerical, and mortor coordinaton. The
dexterity tests measure manual abihty.

You can find out more about these tests
from your high school or college guidance
counselor or an employment counsealor.




What is an interest test?

An interest test is desicned to
mezsure what you like to do and what you
don’t like to do. It does not ask questions
to find out how much you know, as an
aptitude test does, and there are no right
or wrong answers on tests of this kind.
Insiead, interest tests ask questions like,
“If you had your choice of listening to
music for an hour, swimming for an hour,
or working on your car for an hour, what
would you prefer to do?”’

Based on your answers to many questions
like this, ycur score on an interest test
wot!d summarize your major interest and
oiher sirong areas of interest. You mignt
te tcld, for example, that you are mest
interested in machine work, but 3iso have
a sirong interest in music.

The nezmes of two interest tests are the
Kucer Preference Record and the Sircng
Voczuonel Interest Blank. One form of the
Kucer Preference Record estimates
cccupaticnal interests. It proviCes SCOres in
ten areas: outdoor, mechanical,
compusiaiicnal, scientific, persuasive,
arusuc, hterary, mus:icel, social service, and
clerice!. The Stronc Yocaticnal Interes:
Blank ISV13) can be scored for any
numcer of vecaticnai interests. Some of
the ¢enerel areas that can be incluced are:
creatuve-scientific, technical, musical,
bus:ness, and verbe!. If you would like
mcre :nformation on interest tests, a
cuicznce or employment counselor will be
able 10 help you.

If you &re thinking of taking vocational
aptitude and interest tests to explore career
possibilities, keep in mind that your scores

may not match on the two kinds of tesis
because your abilities and your interests
may lie in different vocational areas. For
example, you may do very well in
mathematics on a vocational aptitude test,
while your interest test shows no interest
in any career that uses mathematics.
Whatever the different kinds of tests show,
you may want to use them by looking at
the areas where your interests and abilities
overlap.

Another thing to keep in mind when using
aptitude or interest tests is that testing is
only one measure of your abilities and
interests. Other things that you know
about yourself —what you like to do, what
you do well in, your schcol grades, and
other measures — are also incications of
your abilities and interests. But interest and
aptitude tests may be useful too!s, when
combired with other information, to he!o
you decice what area or areas t0
concentrate on for further study, for
training, or for job possibilities.

“ What are academic aptitude tests?

Acacemic aptitude tes:s are used to
grecict how well you can be expected to
do in coiege. Two such tes:s are the
Scholasuc Aptitude Test (SAT) and the
American College Testing (ACT)
Assessment. You mav have heard of these
tests befcre, since many colleges require
that you take one of them betore you are
considered for admission. If you are
interested in graduate study, then you may
have 10 take the Graduate Record
Examination (GRE), which is another
academic aptitude test. Because these
three tests are so often required for college




admission, we will look at each one
separately.

The Scholastic Aptitude Test (SAT)
measures ability in both verbal and
mathematical areas. Verbal ability is
measured by vocabulary skills, reading
comprehension, and analogies.
Mathematical ability is measured by
arithmetic skills, algebra, and geometry.
The cost for taking the test is $9.25, but
those who cannot afford the fee are
sometimes allowed to take the test at no
charge. The SAT is given several times a
year at most high schools. If you would
like more information, talk to a8 guidance
counselor or write to: ‘

College Board American Testing Program
Box 592

Princetcn, New Jersey C8541

The American College Testing (ACT)
Assessment inciuces tests in English,
me:hematcs, social sciences, ang natural
sciences. It also inciudes 2 seciton on your
interests. The ccst for taking the testis
$3.20. but if you cannot afford the test fee
ycou may be able to get a fee waiver ard
take the test at no charge. The ACT is
civen at various high schools and cclleges.
70 find out more about the ACT, see a

2L.CInCe tcunselor or wnte 1o

Amerncan Coiizge Testirg
P.0. Box 44
lowa City, lovia 52233

The Graduate Record Examination (GRE) is
required by many universities and
proiessional schocis for students who want
to take graduate courses beyond the
bachetor's degree. The GRE Aptitude Test

ccvers verbal, quantitative, and analyuc
skills.

There is another GRE—the Advanced Test
— which is given in twenty different areas,
including biology. French, engineering,
music, and literature. In this GRE you are
tested only in your area of siudy. Not all
schools require that you take an Advancec
Test, so check with the schools you are
applying to for their requiremenss.

The GRE Aptitude and Advanced Tests are
given a number of times during the year a:
different locations in the United States and
in foreign countries. The fee for each test
is $20. If you cannot afford to pay for the
tests, you may be able to get a fee waiver.
If you would like more information on the
GRE. ask a college guidance counselor or
write to:

Graduate Record Examinations
Educauonal Testing Service
Box 955-R

Princeton, New Jersey NE341

Guidance and career CSuRSe!S’S May xagw
what tests are recuired for scec:fic
schools. If not, you can contac: the
schools that you are interes:22 :n 12 ‘.ing
out their requirements.

For most academic aot:ituce ies:s. there
are praclca tes:s gvaiztle—an~er ‘o~ =2
organizatons irat ces:gn tre st o°
Major £CC4siores. A 9. czre

may have scma grecluce i
can wwvrite 10 the orgcnmizelicn o7 2 22212
version of :he test. Booksicres citen sy
manuals or practice tes:s that you can
purchase on acagemicC aptiuce es:S. suin
as the SAT, ACT, or GRE. Ycu mav 3:52
want 10 look into courses ces:gned 0 ne:p
you 4o better on these acagemic sSutuce
tests. though these courses are not
requirec belore you take the :es:s.
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There are meny reasons for continuing schools, courses are taken mainly in your
ycur education and many ways to do it. area of specialization. Completing a
Some pecple go cirectly frem high schocl vocationa!l schoo! program may take from
to ccllege, junior college, or vocational three weeks 1o three years, cepending on
school. Others, who cién’t finish high the particular grogram and the schosl. in
schoo!, study 0 teke the Ceneral some cases, courses that are takan at
Ecuceiicnal Deve'opment test. Some vocational schools can count toward a
rceople whese native lenguage is not degree from a four-year coliege. Some
English take a course in English as a * vocational schools offer these types of
Seccnd Lenguage (ESL). Many geople procrams:
teke ccurses such as ceramics, music, or )
swimming just because they enjoy them. Actirg ,
Stil otners take courses in order to get Appliance Repair
teter jobs than the ones they have. Baking _
Buiiding Maintenance
This section describes a wide renge of Carpentry
gucational opportunities, inclucing Construction Technology
vccauonel schocels, colleges and Data Processing
universities, non-crecit courses, and other Drafting
educzucnal programs. Electronics
Fashion Design
... What are vocational schools? Haircutting/ Styling

- Heavy Equipment Operation
+ .= Vocational schools offer training in . Industrial Management
particular skills. They may also be called Lega!l Secretarial
trade or technical schools. At vozational Medical/Dental Assisting




Med:cal Lab Technician
Office Machine Repair
Plumbing

Printing

Real Estate Brokerage

Where can | get more information
on vocational schools?

You can ask your librarian or a
guidance or career counselor for more
information. You can look in the Yellow
Pages of the telephone book under
*Schools,” or you can write for the
"Handbook of Trade and Technical Careers
and Training." It is available at no charge
at this acdress:

National Asscciation of Trade and
Technica! Schcecls

2021 K Street, N.W.
Washington, D.C. 2CC06

. What are two-year colleges?

Two-year colleges, often called
junier or ccmmunity colleges, are schools
where a stucant can earn an assoc:ate’s
cegrec 2{ter two years of study. They
gereraiiy offer a variety of courses, from
a2uto mechznics to literature. In many
ceses these ccurses can be transferred if
vyQu cdecide to attend a four-year college.
The major advantages of community
cclleges are their low tuition and the fact
thai stucents can generelly live at home
rather than cn campus. Community
ccileges frequently offer courses during the
evenring and on weekernds for the ’
convenience of those who work.

Where can | get more information
on two-year colleges?

You can ask a guicance or carcer
counselor or librarian, or you can consu't
reference books. Two that may be useful
are:

Barron’s Guide to the Two-year Colleges,
Barron’s Educational Series, 113
Crossways Park Drive, Woodbury, New
York 11797. :

American Junior Colleges, by Edmund J.
Gleazer, Jr. (Ed.) & Jane Follett Cooke
(Assoc. Ed.), American Council on
Education, One Dupont Circle,
Washington, D.C. 20C36.

These books are probably ava:iable at your
high schcol or public library.

What about four-year colleges anc
universities?

Four-year colleges difier in mzny
ways. Some are large, some are smail;
some are locai2d in rural areas, scre N
metropc!itan areas; some are supsaries oy
public t@ax money, SOME are privai2; SCTeE
are very expensive, some are much less
expensive. The differences among cclizzss
and univers:ties are so great that ma<ing 5
choice of which to attend is se!2om ezasy.
However, there are many ways 0 gaher
information that will make your checice
easier. This section describes same of :he
resources you can consult to get
information about colleges and univers:es.
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What kinds of programs are offered
at four-year colleges and universities?

At college a student works toward
a bachelor’'s degree by jaking a number of
different courses every term. By the junior
or senior year these courses are mostly in 3
major area of study, such as chemistry,
English, nursing, or accounting. The
courses and majors that a college or
university offers are listed in the college or
university catalog. The catalog also
describes the admission requirements, the
cost of attending the college, and other
useful information. The coliege admissions
office will send a copy of the college
catzicg upon reguest.

Some of the programs offered at colleges
and universities are:

Accounting
Adverusing
Anthropoicgy
Architecture
Asironomy
Bicicgy
Eoteny
Business Adminisiration
Chemisiry
Courseling
Ecducation
Engineering
Engiish
French
Histcry
Journalism
Mairematcs
Nursing
Nutrition
Physics
Physiology
Political Science

Public Administration
Psychology
Sociology

Spanish

Zoology

Where can | get more information
on four-year colleges and universities?

You can get more information from
a guidance or career counselor, from a
teacher, or from your librarian. You can
also write directly to the admissions office
of a college in which you are interested.
Ask for their college catalog and any other
information they have for prospec:ive
students. Two books that describe
huridreds of colleges and universities are:

Barron's Profiles of American Colleges,
Barron’s Ecducational Seres, 113
Crossways Park Drive, Woccbury, New
York 11797.

Lovejoy’s College Guide, by Clarence E.
Lovejoy, Simon and Schuster, 1230
Avenue of the Americas, New York, New
York 10020.

What are the admission
requirements for two-year colleges, four-
year colleges, and universities?

Admission requirements differ from
one college to another. Almost all colleges
require that your high school send them a
copy of your transcript. Most colleges
require that you take either the SAT or
ACT exam. If you are interested in
graduate study, then either the GRE
Aptitude or both the Aptitude and an
Advanced test may be required. If you are
interested in some professions, such as law




or medicine, then another exam is usually
required. Some colleges, universities, and
professional schools require letters of
recommendation from teachers,
counselors, or employers. Most also
require that you complete an application,
and some have an application fee. These
fees are usually $25 or less. Some schools
waive fees for those who cannot afford to
pay. The best way to find out about
requirements is 10 contact the particular
school that you are interested in or ask a
guidance counselor.

'L
- . What kinds of non-credit courses
are available?

The possibilities are as brcad as
people’s interests. Universities and colleges
frequently offer non-credit courses in
writing, films, literature, mathematics,
basic accounting principles, music
apprecietion, physics, and many other
areas. Some of these courses are taught
by members of the regular faculty, others
by people who do not usually teach at the
university or college. For example, at one
uriversity a non-crecit broadcasiing course
is taught by a lecal TV announcer.

Non-credit courses are a!so available at
places outside of schools. Your local
YMCA or community center may offer
courses in swimming, typing, dancing,
autc mechanics, and a variety of other
subjects. Some stores offer courses in
connection with the products they sell. A
kitchen utensil shop, for example, might
offer cooking courses. Hospitals may offer
courses in nutrition, churches in theology,
women's groups in self-defense. Some
non-credit courses are free, others have

a fee, though these are usually not very
high.

How can | find out more about
non-credit courses?

f .. Non-credit courses are often
advertised in local newspapers. You can
also call community centers or youth
centers to find out what courses they
offer. You can ask about adult courses,
extension courses. or non-crecit courses at
colleges and universities. If you are
employed you can ask your supervisor or
someone in the Personnel Department
about any educational opportunities
available with your company.

.. What kinds of courses might be
available with my company?

/.. Job-related courses and job-train:ng
programs are offered by some companies.
Job-related courses or seminzrs may heip
you improve your skills in the job you hclid
or get a better jcb. Jeb-training programms
are specifically designed to teach
emgplovees new jobs, either when they are
first hired or at the ume of a promoticn.
Some companies also offer General
Educational Develogcment courses for their
employees who did not finish high schcol.
These opportunities may be offered by the
company itself or by others. Courses
offered by companies for their emgicyees
are usually free of charge. Courses ofie-ed
by others are often paid for by the
company when approved.




What is a General Educational
.Development course?

. . A General Education Development
(GED) course prepares people to take the
GED exam. The main reason for the GED
exam is to give people who did not finish
high school a chance to show that they
can do work comparable to that of high
schoc! graduates. Many things about the
GED test, including minimum score
requirements and costs for taking the test,
differ by state.

Although it is not necessary to take a GED
course before taking the GED exam, many
people prepare themselves in this way.
Lccal community colleges, community
ceniers such as the YMCA, and high
schools are some of the places that may
cffer e GeD course.

2eicre you take the GED exam, you may
v;ant to take the GED Official Practice
Test, which is half as long as the regular
GED test. Both the regular test and the
prectice versicn cover the subjects of
wiriting skills, sccial studies, science,
rezSing skiils, and mathematics. The
cussiions on the practlice version are not
the same as those on the regular GED test,
but they are similar enough that you will
know vshat 10 expect when you take the
real test. There are two forms of the
przcuce test. Sometimes people take one
fcrm befcre taking the GED course and
then tzke the other form afterward to see
if they are readyv to take the regular test.
You can write to the address below 0
order either Form A or Form B, or both.
The cost for each copy is $1.75. With the
practice test, you also receive a summary
sheet with the correct answers, the

minimum score requirements for each
state, and other information. The address
to write 1o is:

GED Testing Service

American Council on Education
1 Dupont Circle

Washir.gton, D.C. 20036

You can also write or call your State
Department of Education for more details
about the GED test and GED courses.
They may know where courses are offered
in your area, the cost to take the test. and
other information.

< .r What is the English as a Second
Language (ESL) course?

:~ « [English as a Second Language
(ESL) is a course cpen to anyone whose
native language is not English and who
would like to know the language better.
Trese courses are usually free of charge.
For further information about ESL courses
check with your local high school,
community center, community college,
church, or place of employment.

How can | get help in paying for
my education?
.+ There are a number of programs
that may help you pay for your educa:ion.
Some of these programs are:

Grants and Scholarships. These are av.ards
based on academic or athleuc ability or
financial need. Grants and scholarships are
like gifts and do not have 1o be paid back.

. Grants and scholarships may be given by a

school or college, or by the federal, state,
or local government. They may aiso be




given by some public or private
founcation, by a corporation, by a civic
organization, or by other interested
persons or groups.

Two grants administered by the federal
government are the Basic Educational
Opportunity Grant program (BEOG) and
the Supplemental Educational Opportunity
Grant (SEOG). Both of these grants are
based on the student’s financial need.
They range from $150 to $1800 a year.

Loans. Loans are different from grants
because loans have to be repaid within a
certain time period, and interest payments
must be added to the amount of money
borrowed. The amount of the loan that
can be t3ken and the amount of interest
that must be paid differ depending on the
particular loan.

One loan program, administered by the
federal governmens, is the Nauonal Direct
Stucent Loan Procgram (NDSL). The
interest on this type of loan is very low,
%. and payments and interest charges
start only &fter the student leaves school.

Anc:he: oregram is the Guaranteed
Student Loan Program (GSL), which is
otiered by banks, savings and loan
associations, and credit unions. The
interest on this loan is 7%. The fecderal
government pays the interest while the
siucernt is in school.

Wi.ih both the NDSL and the GSL, the

siuCent is required 10 start paying back the

loan and take over paying the interest as
soon as he or she is nc longer going to
school.

There are other loan programs

_ administered by schools, by state anc lccal

governments, and by other agencies.

Work-Study Programs. Work-study
programs are administered by individua!
schools and sponsored by the federal
government. The schools try to find
Students jobs that they can do while in
school, and, whenever possible, they place
students in jobs related to the:r academic
interests. The students’ salaries are paic in
part by their employers and in part by the
federal government.

Employers. Some companies have
scholarship programs for their employees
or their employees’ children. You can
inquire abcut these programs at the
Personnel Department where you work or
where your parents work.

Many employers also have tuition-
reimbursement programs for their
emplovees. Through these programs,
companies pay for all or some of the cos:s
of taking courses at colleges, universities,
vocational schools, and othe: places wrere
courses are offered. Some compan:ss
reimburse employees only for educaucre!
costs that are directly reiated to the ;<2
they hold. others pay for courses in any
area. These programs are generaly
administered by Pe:sonnel Depar:ments.

10



How do | apply for these programs?
Where can | get more information?

Different programs are administered
in different ways. A career or guidance
counselor may be able to tell you abcut
the many financial aid programs that are
available and to discuss which program
would bte best for you. A counselor may
also know of financial aid opportunities
available for your particular career interest.
You can also approach individual schools
and companies about the financial aid
programs they administer. For almost all of
these programs you will have to fill out
some kind of application which asks about
the financial background of you and your
family.

If you would like more information on
financial aid programs, contact the
financial aid department of the school of
ycur choice or your State Department of
Educauon. You may also write to the
following adcress:

Bureau cf Student Financial Assisiance
P.O. Sox 84
Waeashingicn, D.C. 20043 O
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CAREERS

Career possibilities are
everywhere, many
people aren’t aware of
the variety.

There are thousands of career possibilities,
and each career offers a whole range of
opportunities.

For example, let's look at the ficld of law.
Many people think only of lawyers when
they think of careers in law, but in fact
there are many more possibilities. There
are legal secretaries, court reporters, legal
assistants, and jucges, all working in the
field of law. There are also many careers in
cne aspect of law—law enforcement:
police cificers, parole officers, and private
dstecuves, to name a few. Within each of
these career possibilities there are many
varigtions. A lawyer for example, might
elther set up his or her own office or go to
work for an aiready-estabiished law firm. A
law officer might choose to work in an
urban area or to run for office as sheriff.

Another approach is to look at the ;ods
involved in the work of a particular
organization. For exampie, the National
Opinion Research Center, NORC, brings
together people in many careers 10 do the
work of social science research. There are
those who design the studies, decid:ng
which issues should be examined. There
are people who write the questionnaires
used to interview NORC's respongants.
Interviewers talk to resooncents to ge: the
important infcrmation required by eacn
study. And that is only the beginning.
There are also secretaries, accountirng
clerks, personnel specialists, printers, wc:0
processors, librarians, recepticnists,
business managers, keypunch operators,
computer programmers, maintenance

. personnel, and more.

As you can see, there are mary more
possibiliues out there than some pecpie
consider when they think about making
their own choices.

12
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What are some career

oppcrtunities?

Account adjuster
Aircraft mechanic
Architect

Baiiift

Baker

Bank cashier
Bioleogist

Bricklayer

Bus driver
Cabinetmaker
Camera operator
Carciclogist
Cariccrapher
Chemist

Chiid care aide
Ccmputer programmer
Cusicms agent
Dental hygienist
Drafting clerk

Editer

Emgloyment counselor
Farmer

Film tschnician
Covernment clerk
Graohics cesigner
Hezith technician
Home economist
Insgec:or

Jucge

Keypunch ocerator
Lezecreicry supervisor
Lecai clerk

" Lithcgrepher
Machinist

Mail carrier
Management analyst
Nurse's aide

Nutritionist
Occupational therapist
Orthodontist

Painter

Patrol officer

Quality control clerk
Radiologist

Realtor

Secretary

Soil chemist

Steel handler
Surveyor

Tailor

Therapist

Tool and die maker
Vocational counselor
Warehouse clerk
Woodv/orker

X-Ray developer
Youth program director
Zookeeper

- Where can | get more information
on careers?

You can talk to a career or
guidance counselor at your high school or
college, a state employment counselor, or
a private employment counselor. Your
librarian may be able to direct you to
books or reference materials on careers.
One very useful book is the Occupational
Outlook Handbook. This handbook,
published by the federal government,
includes informauon on many jobs. For
each type of job there is informaton on
the kind of work invoived, employment
opportunities, educational requirements,
salary, opportunity for advancement,
working conditions, future demand, and
places to write to get more information. O

13
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Making career choices and finding a job
can be very challenging. Your interests,
abilities, education, and the kinds of jobs
that are available all play a part. Some of
you may be looking for a part-time job
while you are in school, others may be
locking for your first job in ycur chosen
career, and stll others may already be
working but interested in 8 new job or
career.

Whatever ycur cosl, there are many people
and glaces along the way that cen help
you in your career search. Some of these
resources are:

Guidance and Career Counselors. These
scecialists can he!p you in many ways.
They can tell you more about aptitude and
interest tests. They can give you
information about school choices and
financ:a!l aid. They may know what the
future demand will be for persons in
various jobs. A guidance or career
counselor might also be able to direct you

to career and job opportunities in your area.

RESOURCES

People and places can

T help you learn more
o about testing, education,
careers, and job hunting.

Friends and Relatives. The pecple vou
know may be great resources in the same
ways that guidance and career counsealors
are. They may know of schools or financial
aid oppcertunities. They may also krnow
about job operings, either where they
work or with people they know or wcrk
with. If you think about the people you
know, you may find that they recresent
many jobs and careers. You can &s* them
sbout their own work, or if they know any
places 10 go or people to talk to abous
careers and jobs.

Professional Organizations. A profess:cna!
organization is just what the name impiies
—a group of individuals in the same
occupational area. Professional
organizations are probaply in the bes:
position to know what is going on 1n thair
fields. They know about scnoois that diier
courses in their fields and they sometmes
offer courses themselves. They often kncw
about future needs in their fieilds and abou:
immediate job openings.

14
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One such organization is the American
Insuiute of Architects. They can tell you
which schools provide programs in
architecture and the future need for
architects. They also have information on
organizations that give financial aid to
people who want to study architecture.

Another professional organization is the
American Nurses’ Association. The
services they provide are similar to those of
other professional organizations. They have
information on careers in nursing, loans,
scholarships, job opportunities, and other
items of interest for those who are thinking
of going into nursing.

If you want to know if there is a
proiessional crganization for the field that
you &re interested in, one way of finding
ott is by looking at the Occupational
Outlook Handbook. At the end of each
career section, there are places listed
whnere you can write for more information,
oiten including professional organizations.
The Occupational Outlook Hancbook
should be available from your librarian.

Unions. Workers in parucular kinds of jobs
ére citen organized into unions. These
crgenizations are cfien geocd sources of
inf 10n atzut joos in their fields. For
many jobs. they also provide training
through eperenticeship programs.
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To find the names of unions representing
workers in fieids you are interesteg in, you
czn 'ook in the Directory of National
Unions and Employee Associations. This is
a government putlicaton and should be
available from your librarian.

Government Job Opportunities. Federal,
state, and local governments have many
job opportunities in almost every field.
They also have information on careers,
including the skills involved, the future
need for employees, and salary ranges. If
you would like information on a specific
career, you can write to:

Superintendent of Documents
U.S. Government Printing Office
Washington, D.C. 20402

For information on federal jobs, you can
call the Federal Job Information Center in
your area. The Federal Job Information
Center is listed in the white pages of the
telephone book under ““United States
Government.’’ If you contact the federal
government about jobs, you can ask about
openings in your particular field of interest.
You can also ask about the requirements
for various jobs, which may include taking
a test. If a test is required, the Job
Information Center can give you dates,
times, and places where the test is offered.
These kinds of tests measure how much
you kncw about a particular fieid. They are
like 2ouituce tests, because they attempt 10
measure how well you can be expected 10
do in a particular job. Like the tests we
talked about in the sectior on testng.
there are practice tests and manuals
available at most bookstores to help
prepare you for these tests.

If you would like more information about
jobs with the federal government, you can
write to this address:

Office of Personnel Management
1900 E Street, N.W.
Washington, D.C. 20415

s rEr e wEcTe  c—— e ecw -
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If you would like more information on state
and local government jobs, you can look in
the white pages of the telephone book
under the state, county, or City name, then
call either the Employment or Personnel
Department. Sometimes when you call
these departments, including the Federal
Job Information Center, you will hear a
tape-recorded message on the jobs that are
available. They will usually tell you what to
do if you are interested in any of these
jobs.

Another opportunity for employment with
the federal government is the Armed
Services. There are a variety of enlistment
options including active duty and the
Reserves.

The active duty requirements vary from
branch to branch. For example, the
minimum Army enlistment is for two years
active duty.

The Reserve program is an enlistment
opticn prov:ded by some branches of the
Armed Services. The distinctive feature of
the Reserves is tha: an enlistee ccntinues
to live at home and rece:ves pay for
atiencing weesknicht meetings, weekend
activities, and summer vacatorn training
camps. Peserves are cailed to active duty
only in the event of a national emergency.

The Reserve Officer Training Corps (ROTC)
is another program in the Reserves.
Participants attend a regular four-year
college program and, in addition, take
certain military-related courses. While in
college, people in the ROTC program
receive financial assistance. The amount of
this assistance varies among the branches
of the Armed Services. In exchange for
this financial support, one makes a
commitment to serve for a certain period
of time as an officer in the chosen branch
of service.

Further information about enlistment
options can be obtained from recruiters for
the branches of the Services.

Among other benefits, there are two
general types of educational opportunities
through the Armed Services: those
available while on active duty and those
available after the completcn of active
duty.

While on active duty, members of the
Armed Services may take part in prccrams
offered on the military bases where they
are s:ationed. These incluce ccurs2s ior
the GED test or for a hich schcol digicma,
coliege and graduate-ievel courses, §1c
vocational training. Members may a!sS use
their off-duty time in courses offered at
non-military schools in the areas where
they are stationed. The Armed Services
will pay a percentage of such tuiticn ccsts.
This percentage varies among the brer.cnes
of the Services.

16



For those who compleie their active duty
requirement, the U.S. government also
provides a matching funds educational
program. Fcr every dollar you set aside for
education cduring your penod of enlistment,
the government will provide two additional
dollars toward the cost of that education.

The Armed Services, in addition to these
educational programs, provide on-the-job
training to all enlistees in connection with
their regular job assignments in the
Services. Job assignments are determined
by tests taken at the time of entering the
service, the individual’s interests, and the
neecs of the particular branch of the
service. A wide variety of assignments
mears that intensive jcb training 1s
prcvided in areas as diverse as ccmputers
ar.c ccoking.

If you would like more infcrmation about
any aspect of the Armed Services, career
ccunsalcrs or miiitary recruiters will be able
to he'o you. You can find the telephone
numgpers of the Service branches in the
white czzes cf the telephone book uncer
“U.S. Govarnment— Armed Services.” The
minimum age recuirement for all brancres
of tre Services is 17.

State Employment Agencies. State
emgloyment agencies provide services both
for th2 person who is looking for a job and
for the employer who wants to hire
someone. These agencies have listings of
jobs that are available in your state. Some
agenc:es also provide counseling to those
whno aren’t sure of therr abilities and
interes:s, and some administer vocational
spttude and interest tests. All of the
services provided are free of charge.
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Private Employment Agencies. Private
employment agencies have listings of
available jobs. They are different from s:iate
employment agencies because they do not
usually provide job counseling and they
sometimes charge a fee. However, private
agencies usually do try to match up
abilities with job openings. Some agencies
work with all fields, but some only work in
one field, for example, engineering,
accounting, or secretarial. There are also
some agencies that work only with people
who want a job for a short time, or people
who want to work part-time.

Private employment agencies charge a fee
for their services. Sometimes this fee is
paid by the employer and sometimes it is
paid by the employee. Generally, if the
employee is required to pay the fee, a
contract is signed by the employee
agreeing to this. If you're thinking of usirg
this method to try to find a job, it's a good
idea to be careful about signing anything
that could commit you to paying a fee.

If you would like 10 kncw more about
private employment agencies, you can find
a listing of names and numters in the
Yellow Pages of the telephone book unaer
“Emgloyment Agencies.” You can also
write for a list of accredited agencies from
the National Employment Association.
**Accredited’’ means that an agency has
met certain standards set by their national
association. The adcress is:

National Employment Assoc:ation
2000 K Street, N.W., Suite 353
Washing:on, D.C. 20006
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Yellow Pages of the Telephone Book. in
addition to the ways already discussed, the
Yellow Pages can be-used to call
employers directly. To do this, look up the
field that interests you and call the
employers listed. When you call, you might
ask to speak to the head of the department
where you would like to work. You can
use this approach either to find out more
about a particular field or to try to get a
job. .

As an example, to learn more about
repairing typewriters, you might look under
*“Typewriters’ in the Yellow Pages. Then
you could call the places listed and ask to
talk to the manager. You could tell him or
her that you would like to come in to learn
more about typewriter repair. You could
say that you are thinking of going into this
field. Then you could make an
appointment. By going in :0 talk to the
manager or someone else in the shop, you
would get a direct look at the work one
does in typewriter repair. Many people get
jobs by going in and :alking to an emplcyer
and showing interest in that field.

Newspaper Want-Ads. Newscapers can be
he!piul in 3 number of vsays. They may
have a section on career advice, as well as
listings of job openings in the want-ads
section, often called “The Classifieds."
Job openings are usuélly listed
alphzteuzally by job title. Newspaper ads
generally explain how to apply for the jobs
listed. The ad will ask you either to
telephone or write to the company.

If you telephone, you will probably be
asked some questions about your
education and work experience. If the
company thinks that you may fill 1ts needs,
you may be asked to come in for an
interview.

If the ad says that you should respond in
writing, send the employer a letter that
explains clearly how you fit the job
description. For example, if the ad says
that you need certain qualifications for the
position, include a description of the
related skills that you have. If the employer
feels that you will be a suitable candicaie
for the job, you may be asked to come in
for an interview.

Libraries. Libraries can provide a weaith of
information on careers, schools, and jcbs.
Most libraries have many types of
reference materials on each of these zara2as.
Libraries usuaily have course cata'cgs end
bulletins for vocational schools and
colleges. They also have direciones for
jobs in different areas of the country.
These directories inc!ude tne compary
name and address, the type ang size cf the
company, and the names and utles of rey
executives in the company. There z-e
na:onal, state, and regional direco’ies,
and directories for particular fietds, such és
chemistry, rubber, appliances, re:a:l sa'ss,
and banking.
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In this booklet, we have included some
general information on careers, schools,
and jobs. We hope it will be useful to
you, and we wish you success in your
education and career. O
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